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Introduction

ASCENDER Health provides school nurses with the ability to maintain health information, such as
immunization and tuberculosis (TB) data; vision, hearing, spinal, and acanthosis screenings; and
emergency data. You can record information about accidents, medical conditions, and physical
examinations. Letters and reports can be generated. The application also provides a Nurse’s Daily Log.
Records can be maintained for students as well as for staff.

The Health application provides the following features:

Nurse’s daily log

Immunization Due letters to parents

Screening and referral letters to parents

Mass screening entry for groups of students
Coordination of screening processes

Facilitation of physical exam procedures
Provisional enrollment management

Referral process coordination

Texas Department of State Health Services reports
Medical alerts that can be displayed throughout the ASCENDER Student system
A user-created report

The Health application offers the following reports:

Accident Report

Annual Immunization Status
Emergency Profile

Immunization Due

Medical Profile

Nurse’s Daily Log Summary/Detail
Provisional Enrollment List
Tuberculosis Test Due List
Vision/Hearing/Spinal Screening Due
Vision/Hearing/Spinal Screening Reports
And more...
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Launching ASCENDER
Access the ASCENDER website.
Type your User Name, Password and County District number, then click the Login button.

YA ASCENDER

Basic Navigation Tips

Back Button or Back Arrow
Because ASCENDER is a secure system, the use of the back button or back arrow is not allowed.

A SCEN DER’ School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)
ELEVATING TECHNOLOGY SOLUTIONS
& Maintenance
BA  Letters
Reports
Version:6 Build: 1300.1
HIDE
Host: XXX XXX XXX.32 Browser. FF 104.0 -

Exit Application
The Exit Application link allows you to close the Health application. Click Exit Application to close the
Health application window. The Application Directory is displayed.

School Year: 2022-2023 Campus 041: ANYWHERE MIDDLE SCHOOL (388)

&7 Maintenance
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Online Help

The ASCENDER Student system is constantly changing to meet ongoing state-mandated requirements
and the needs of the school districts. With every system change that occurs, the online Help system is
updated to reflect the change.

Click the Help link in the lower-right corner of the application page for information about the individual
fields on the pages. This ensures that you will be accessing the most up-to-date information for every
field in the application.

‘ A SCE N DE R" School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

LEVATING TECHNOLOGY SOLUTIONS

% Maintenance
@ Letters

Reports

Version : 6 Build: 1300.1
Host: XXX.XXX.XXX.32 Browser: FF 104.0

SHS0010 County/District: 888888 Session Timer: 238 min and 42 sec © 2020 Texas Computer Cooperative | Help

System Requirements and Browser Settings

Periodically ensure that your browser settings meet the minimum requirements. For information about
recommended browser settings, see the Browser Settings page found on the Contents tab of the
ASCENDER online Help system.

Zz ASCENDER

, ELEVATING TECHNOLOGY SOLUTIONS

Student

Trace: « Health « Browser Settings

wser_settings
Table of Contents

ASCENDER Online Help -

 ——_ o — Browser Settings

iw-Helpful Tips

Printable Help s Click here for information on recommended ASCENDER browser settings.

i.-Change Application
trendance
iscipling
m-Health

rade Reporting
raduation Plan

S PEO

egistration
Special Education
1-Scheduling

est Scores
f-Training Guides

browser_settings.txt - Last modified: 2020/12/10 09:41 by apape

Except where otherwise noted, content on this wiki is licensed under the following license: &

Americans with Disabilities Act (ADA) and Web Accessibility

The Texas Computer Cooperative (TCC) is committed to making its websites accessible to all users. It is TCC policy to ensure that new and updated content complies with

. We welcome comments and suggestions to improve the accessibility of our websites. If the format of any
material on our website interferes with your ability to access the information,
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ASCENDER Home Page and My Applications

When you successfully log on to ASCENDER, the ASCENDER Home page is displayed. The My
Applications list provides a personal list of applications to which you have access. The list is updated any
time your access to an application is added or removed in Security Administration.

A ASCENDER

ELEVATING TECHNOLOGY SOLUTIONS

G

Online Registration

Attendance # Pending Campus Registration Type

1 001 Pending Approvals

Discipline

041 Pending Approvals

1
0 101 Pending Approvals
3

District Administration New Student Enrollment

Grade Reporting

Graduation Plan

Health h

OCR

Registration

Scheduling

Security Administration

Special Education

o S

Version: 8 Build: 0100.10
Host: XOOCXOO(XXX. 101 Browser: FF 117.0 SHOW

County/District: 888888 © 2020 Texas Computer Cooperative | Help 0

My Applications

The Health main menu includes the current application version; options to change to a different
application, exit the current application, and view online Help; and several menu options to utilize the
Health application.

e The My Applications list provides a personal list of applications to which you have access. The
list is updated any time your access to an application is added or removed in Security
Administration.

e The version and build number are displayed in the lower-left corner of the page under the main
menu.

e Your county-district number is displayed in the lower-left corner of the page under the software
version details.

e The Change Password and Logout buttons are displayed if you click the drop-down arrow next
to your user name in the upper-right corner.

e The Help button is displayed in the lower-right corner of the page.

e Click on the Health application to access the Health menu options.

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.




Change School Year and Campus

Once you access an application, you will be able to use the Change button located in the top-right
corner of the page. The Change button allows you to access Health data for another school year and

campus.

School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

When you click Change, the School Year and Campus fields become enabled, allowing you to select
another school year and/or campus.

A ASCENDER School Year (2022-2023 ) Campus:(001- ANYWHEREHIGHSCHOOL @88 v) | Ay || Conel
ELEVATIN

G TECHNOLOGY SOLUTIONS

GV@’ Maintenance

A Letters

Click Apply to apply the changes. You can only select campuses to which you have been granted access.

Breadcrumbs

Breadcrumbs identifies your locations within the application. You must click on an application menu to
display the breadcrumbs.

School Year: 20222023 Campus 001: ANYWHERE HIGH SCHOOL (888
STUDENT: | essunguEsuD: [ [ Retrieve ]\ Directory ]

Grade: DOB: Gender: SSN: Medicaid Eligible:

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.



Session Timer

The session timer is located at the bottom of the page. The number of minutes per application is set by
the ASCENDER Security Administrator for the district. The session timer counts down the amount of
time you have remaining for the session. The timer resets when there is process activity on the page. A
warning message is displayed when the time remaining reaches 2 minutes, click OK to restart the
session timer.

Version: 8  Build: 0100.10
Host: X000 XXX 101 Browser: FF 117.0

County/District: 885888 Session Timer: 237 min and 01 sec © 2020 Texas Computer Cooperative |  Help @

Change Application

To move from one application to another, click the application name at the top-center of the page then
select the application from the drop-down menu. Only applications to which you have access are listed.

ASCENDER Home :2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change

Attendance

Directory |

Discipline
District Administration

Grade Reporting Medicaid Eligible:

To access another application, click an application link. The application landing page opens in a new tab
or window, depending on your browser settings. The original application remains open in your browser.

NOTE: Due to confidentiality laws, never leave your workstation unattended when you are logged in to
ASCENDER.

Document Attachments

**This feature may not be set up in your district. Check with your ASCENDER Security Administrator
for access to Document Attachments.

Document Attachments allows you to upload, download, and view files for a student. Files are displayed
and uploaded by application, folder, and school year. Any files that have already been uploaded to the
folder are displayed when the Document Options dialog box opens. (A page icon is displayed on the
Documents button when files are present.)

To use Document Attachments, you must have security rights to the specific ASCENDER page as well as
Document Attachments in Security Administration. If you have read-only access, you can download
existing files, but you cannot upload files. Below is a list of the document types for the Health
application document folder.

10
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Application
Health
Health
Health
Health
Health
Health
Health
Health
Health

Folder

Student Health
Student Health
Student Health
Student Health
Student Health
Student Health
Student Health
Student Health
Student Health

Document Type
Acanthosis

Food and Allergy
Hearing
Immunization
Other

Physical Exam
Spinal

B

Vision

Selecting and Printing Reports

All available reports are displayed on the left side of the page. The list of available reports remains

displayed on the page after you select a report name, which allows you to select another report without

exiting the selected reports menu.

e Select a report name to select it. The parameters for the selected report are displayed on the right
side of the page.

e Type or select the report options. Parameters in bold are required.

e Use the buttons located at the top of the page to generate the report. If the button feature does

not apply to the selected report, it is disabled. For example, a certain report may not be available in

the CSV format, so the CSV button will be disabled if that report is selected.

e Preview — Click to generate the HTML view of the report, Review, save and/or print the report.

e Forreports generated by clicking on the Preview button, preview the report using the

following buttons:

e PDF —Click to generate a PDF file of the report.

e CSV - This will generate the report in a CSV format if available for the report. This option is not

Click
Click

to go to the first page of the report.

to go back one page.

Click " to go forward one page.

Click

to go to the last page of the report.

Click @ to save and print the report in PDF format.
Click Xl on the report tab to close the report window.

available for all reports.

e Clear Options — Click to clear data from all parameter fields.

Sort and Filter

Some reports may or may not provide the sort and/or filter option.

Revised October 2023

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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Directory — Student Information
The Student Directory allows you to search for a student and retrieve the student’s record to the page

from which you accessed the directory.

Students
Last First Campus Texas Unique [:] Grade Active
Name (2 ) Name J o StulD Level ) ca (Actve v

@ AlLStudents (O AtRisk (OBIVESL (OEcoDisadv  (OGIT  (OMigrant (OPRS (O)Specialkd (O Title1  (O) Generic Type | 504 - 504 v
Stu ID Last Name First Name Ml Campus Grd SSN Unique Stu ID Orig Entry  Entry Date WD Date
000643 DENNIS EMMETT R 101 PK 008 ®0-5654 5451528754 08-11-2022 08-11-2022
000514 Donavan Rachelle 101 03 208 ©®8 1564 08-11-2022 08-11-2022
1:DENNIS - Donavan v |/1 Total Students: 2

Note: You can retrieve record status 5 students using the Student ID field and directory; however, they
cannot be retrieved using the Student Name autosuggest field. The program allows you to retrieve
these students so you can enter data for them before the Annual Student Data Rollover is run.

Locate a student:
1. You can search for a student by last and/or first name. Other options allow you to narrow the
search further. Enter data in any or all of the following fields:

e Inthe In the Last Name field, type all or part of the student's last name. For example, you
can type sm to find all students whose last name begins with Sm.

e Inthe First Name field, type all or part of the student's first name. For example, you can
type jo to find all students whose first name begins with Jo.

e Inthe Campus ID field, type the three-digit campus ID to filter the search results for a
specific campus. Leave blank to search all campuses to which you have access.

e Inthe Texas Unique Stu ID field, type all or part of the student's Texas Unique State ID. For
example, you can type 55 to find all students whose ID contains 55.

e Inthe Grade Level field, type a grade level to narrow the search to one grade level. Leave
blank to search all grade levels.

e Inthe Active Cd field, select Active, Inactive, or All to indicate if you want to limit the search
results to active students only, inactive students only, or all students.

e Depending on the application, there may be additional fields allowing you to filter the
search results for specific students.

2. Click Search. The students who meet the criteria entered are displayed.

e If more students are retrieved than can be displayed on one page, you can page through the
list.

e In most applications, the Total Students field in the bottom-right corner of the directory
displays the total number of students retrieved.

12
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3. When you locate the student you want to retrieve, click the student ID. The directory closes,
and the student’s information is displayed on the page from which you accessed the directory.

4. Click Cancel or Close to return the previous page without selecting a student.

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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Maintenance — Student Health

Demo
Health > Maintenance > Student Health > Demo

The Demo tab displays the demographic data for the retrieved student. The tab is not enabled until you
retrieve a student.

The fields cannot be updated on this page. The data is maintained in Registration on the Maintenance >
Student Enrollment > Demo 1 and Demo 2 tabs.

A ( EN DER' School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change
ELEVATING TECHNGLOGY SOLUTIONS
STUDENT: (000504 : ACAPELL, JESSICA MAY ) TEXxasuniQuEsTuD: () Retrieve | Directory |
© Medical Alert

Grade: 09 DOB: 06-06-2007 Gender: Female SSN: sse-ee-! 5465 Medicaid Eligible: No

DEMO IMMUNIZATION  SCREENING EMERGENCY MEDICAL CONDITION COMMUNICABLE DISEASE ACCIDENT CONTACTS FORMS

Student ID: 000504 Enrollment Status: Active

Student Name: JESSICA MAY ACAPELL Original Entry Date: 08-11-2022

Grade Level: 09 Withdrawal Date:

Gender: Female Control # / Instructor: 003 / TRAVIS WILSON

r
2
g
3
g
g
1

SSN: eve-ee-5465 Age: 15 years
Medicaid Eligible: No Track: 01
Medicaid ID:

Hispanic/Latino: [ | White: /] Black/African American: [ ] Asian: [ | American Indian/Alaskan Native: [ ]  Hawaiian/Pacificist: [ ]

Student demographic information:

1. Select a student.
o The following demographic data is displayed for the student:

e Student ID and name

e Grade level

e Gender

e Ethnicity (Hispanic/Latino) and race

e State ID (last 4 digits)

e Eligibility for Medicaid

e Medicaid ID

e Enrollment status — indicates whether the student is active or withdrawn

e Original entry date — Indicates the student’s original entry date. The original
entry date is set by the first enroliment record.

e Withdrawal date — indicates the last withdrawal date if the student has ever
withdrawn

e Control number/instructor — indicates the control number assigned to the
student

e Age —calculated using the system date. If the student is less than two years old,
the age is in months.

e Track

14
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2. The Medical Alert button is displayed if a medical warning exists for the student and the
Consent to Display Alert is selected on the Health > Maintenance > Student Health >

Emergency tab.
Click Medical Alert to view the student’s medical alert information.

School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

STUDENT: (000504 : ACAPELL, JESSICA MAY ] TEXAS UNIQUE STU ID: | Remieve ] | iecory |

© Medical Alert | e

Grade: 09 DOB: 06-06-2007 Gender: Female SSN:

A ASCENDER

wes-ee-5465  Medicaid Eligible: No

COMMUNICARLE DISFASE  ACCIDENT _ CONTACTS _ FORMS

DEMO _ IMMUNIZATION  SCREENING  FMERGENCY  MEDICAL CONDITION

Medical Alert

Medical Alert 1: Allergic to eggs, shellfish, fish, insect stings , exposure to latex,

Action/ Intervention:
EpiPen is available in nurse’s office.

Medical Alert 2: Frequent migraines

Action/ Intervention:
Prescription migraine medication is available in nurse's office.

[ >*x )

3. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.




Immunization
The Immunization tab allows you to view and update a student’s immunization records.
Health > Maintenance > Student Health > Immunization

ASCEN DER‘ Save School Year: 2022-2023 Campus 001; ANYWHERE HIGH SCHOOL (888) Change
STUDENT: (000504 ACAPELL, JESSICA MAY TEXAS UNIQUE STU 0 [: Retrieve ‘ Directory
Grade: 09 DOB: 0B-0E-2007 Gender: Female  SSN: sss-ss-5465  Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING ~ EMERGENCY  MEDICAL CONDITION ~ COMMUNICABLE DISEASE ~ ACCIDENT ~ CONTACTS ~ FORMS

Nurse's Daily Log

- Del D Date Immunization Type Series # Rescton  PartislDossge  Exemption Type

B 0 11042008 03-DTP 1-1stin Series
L 1 01072009 03-DTP 2-2nd in Series

Add immunization data:
1. Select a student.
e The student’s existing immunization records are displayed.
e The list can be re-sorted by clicking the column heading.
e Ablank row is displayed in the grid allowing you to enter immunization data. If records
exist, the blank row is at the bottom of the grid.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
emergency tab. Click Medical Alert to view the student’s medical alert information.

3. The ID field displays a sequence number for the student’s immunization entries and cannot be
updated.

4. Inthe Date field, type the date on which the immunization was administered in the MMDDYYYY
format.

5. In the Immunization Type field, click ™ to select the type of immunization.
Notes:
e The list of immunizations types is maintained on the Maintenance > Table >
Immunization Type tab.
e Immunization Type codes 70-99 are user defined.

6. Inthe Series # field, click ¥ to select the sequence in the immunization series.
Note: You may enter the same series number for multiple doses of 14-Influenza.

7. Select Reaction if the student had a reaction to the immunization.

16
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10.

11.

12.

13.

14.

Revised October 2023

In the Partial Dosage field, if the student received a partial dosage, type the percentage of
dosage the student received.

Note: For the dosage to be considered complete, the total of all partial amounts must equal or
be greater than 94%.

In the Exemption Type field, click ¥ to select the type of exemption, if applicable.

e An affidavit date is mandatory for conscience, lifetime, religious, and medical exemption
types.

In the Affidavit Date field, type the date in the MMDDYYYY format.

Notes:
e An affidavit date is mandatory for conscience, lifetime, religious, and medical exemption
types.
e An exemption affidavit for a medical exemption is valid for one year.
o An exemption affidavit for reasons of conscience is valid for two years for new
applicants.

Press Enter to add a new row to the grid in which to add data for another immunization record.

You can modify data for an existing record. The modified row is displayed in a bold font when
the field in the row is in use; then the field is displayed in italic font when you tab out of the
field. When you save the record, the row is displayed in a normal font.

Click Save.

To delete an immunization record, click f The row is shaded red to indicate that it will be
deleted when the record is saved.

e You can select multiple rows to be deleted at the same time.

o Click Save. The selected rows are deleted.

Note: You can save edits and delete records in the same step (i.e., the changes are all
committed when the record is saved).

17
Copyright 2023 by Region 7 Education Service Center. All rights reserved.



Reports for Immunizations
Reports > Health Reports > Immunizations > SHS0102 Immunization Due Report
Use a date on or after the first day of school.

The report lists immunizations due as of the specified date. It can be generated for all immunizations or
for a specific type. By selecting Y for “Use Next Year Grade Level?” You can also run an immunization
due report based on next school year grade levels.

Reports > Health Reports > Immunizations > SHS0110 Annual Immunization Status Report DSH (Due in
December to DSHS)

The information from this report will be transferred to the online form for the health department. This
report summarizes total enrollment and the number of students in grade levels KG and 7 who are up to
date, provisionally enrolled, exempt, delinquent, or have a history of illness.

Select one of the following options for the report:
e Annual Immunization Status Report (DSHS) — Prints the summary report.
e Annual Immunization Status Report (DSHS) — Detail — Prints the detail report.
Note: Can be run by campus or district.

Reports > Health Reports > Immunizations > SHS0130 Provisional Enroliment List

The report lists students who are under provisional enrollment because they do not have the necessary
immunizations up to date. The immunizations due and expiration dates of the provisional enrollment
are included.

Note: The student’s age is displayed in the Age column and is calculated using the As of Date
parameter.

Reports > Health Reports > Immunizations > SHS0800 Student Immunization List

This report lists all student immunizations and dosages. All students are listed, even if they do not have
immunizations entered. Exemptions and affidavit dates are also printed. The report title indicates the
date on which the report is run.

Partial dosages are listed with a warning that they are not accepted as valid dosages by the Department
of State Health Services (DSHS). They are not considered in report calculations.

18
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Screening — Vision

The Screening - Vision tab allows you to add or update information about a student's vision

screenings. The tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only

access in Security Administration, the data is read-only.

Health > Maintenance > Student Health > Screening > Vision

Add a vision screening record:

School Year: 2022-2023

A ASCENDER

) resssmquesmuie )

STUDENT: (000504 - ACAPELL JESSICA MAY

Grade: 09 V&zum Gender: Female — SSN: sss-ss-5465  Medicaid Eligible: No
DEMO  IMMUNIZATION  SCREENING® EMERGENCY  MEDICALCONDITION  COMMUNICABLEDISEASE  ACCIDENT  CONTACTS  FORMS

Campus 001: ANYWHERE HIGH SCHOOL (288)

Retrieve

Directory

Add

oeqpes) spusaiy |

1. Select a student.

e The student’s existing vision screening records are displayed.

e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click +Add. The fields in the free-form area below the grid are enabled.

4. In the Screening Date field, type the date on which the vision test was administered. Use the

MMDDYYYY format. Or click ‘| to select the date from the calendar. The field is required.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.

19



5. Under Results, enter data in the following fields:

In the Pass/Fail field, click ™ to select the overall result of the vision test.
Note: To record a religious exemption, the field must be set to Exempt.
In the Color Blind field, click ™ to select the result of the color blind test.
Select Glasses if the student was wearing glasses when tested.

If the field is selected, the Glasses column in the grid displays Yes. If not, the column
displays No.

In the Both, Right, and Left fields, type the test results for both eyes, the right eye, and
the left eye. The number should be three digits.

6. Under Screener, type the screener’s first name, middle initial and last name.

The first name can be up to nine characters.
The middle initial is one character.
The last name can be up to 14 characters.

7. Under Exam, enter data in the following fields:

In the Type field, click ™ to select the type of vision test administered.

Note: To record a religious exemption, the field must be set to Other.

In the Status field, click ¥ to select the status of the follow-up exam, if applicable.
Note: To record a religious exemption, the field must be set to Not Examined.

In the Referral Date field, type the date on which the student was referred to a specialist.
Use the MMDDYYYY format. Or click %l to select the date from the calendar.

This field is also updated when you generate a vision referral letter from the Letters > Run
Letter > Print Letters tab and click Update Referrals.

In the Follow-up Date field, type the date of the follow-up exam in the MMDDYYYY
format. Or click ] to select the date from the calendar.

8. Under Specialist, if the student visited a specialist after the screening, type the specialist’s first
name, middle initial, and last name.

The first name can be up to nine characters.
The middle initial is one character.
The last name can be up to 14 characters.

9. Under Exemption Information, enter data in the following fields:

Revised October 2023

In the Type field, click ™ to select the type of exemption, if applicable.
Note: To record a religious exemption, the field must be set to Religious.

In the Date field, type a valid affidavit date in the MMDDYYYY format. Or click '] to select
the date from the calendar.
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10.

11.
12.

13.
14.

15.

Revised October 2023

Click Comments to add comments for the record. The comments dialog box opens, and any
existing comments are displayed.

Campus 001: ANYWHERE HIGH SCHOOL (388)

A #scenoer [ —

STUDENT: [00050+ : ACAPELL JESSICA MAT ) TExasunuesTuiD: [ ) Roiewe | [ Direcory

© Medical Alert

Grade: 09 DOB: 06-06-2007 Gender Femals  SSN; ses-we-5465  Medicaid Eligible: No

DEMO  IMMUNZATION SCREENNG  EMERGENCY  MEDICALCONDITION  COMMUNICABLEDISEASE  ACCIDENT  CONTACTS  FORMS

Screening Date Tae Pass/Fall Exam Status Glasses

08232019 SC- Snelien . P-Pass 1 Mo Pretiem Na
10-30-2018 e - c
A-tanar Student Comments: 000504 ® e

add

eening Dute: 09232019 ] 2] E

creener

oK [ Caneat

Type comments, and then click OK. Otherwise, click Cancel.
e If comments exist for the screening record, a paperclip icon is displayed on the button.

e The first 1000 characters of the comments will print on the Medical Profile report
(SHS0810).

Click Save.

If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

To clear the data and add a new vision screening record, click +Add.

To edit an existing record, click the record. The data is displayed in the fields in the lower free-
form area allowing you to make changes. Click Save.

To delete a vision screening record, click the record, and then click Delete. A message is
displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

[ oK | | No |

Click OK to delete the record. The record is deleted. Otherwise, click No.
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16. Click Print Comments to print the comments and screening information. The Comments - Vision
report opens in a new window. Review, save, or print the report.

Comments - Vision

Demo

Campus: 001 SmID: 000504 ACAPELL JESSICA
Sex: F Grd: o]

DOB: 06-06-2007 Migr:  No Status:  Active

Age: 15 years

Screening Date:  09-23-2019

Results Exam
Pasz/Fail: Pass Type SnellenL

. Status No Problem
Color Blind:

Referral Date

Glasses N Both: 020 Left: 020 Right: 020 Followup Date:

Screener:  Sandy Jones
Specialist:

Comment

comments about vision screening

e Review the report using the following buttons:
e Click " to go to the first page of the report.
e C(lick * togo back one page.

e Click” to go forward one page.

e Click to go to the last page of the report.

e C(Click @ to save and print the report in PDF format.
e Click Xl onthe report tab to close the report window.

Reports for Vision Screening Tab
Reports > Health Reports > Screenings > SHS0251 Vision Screening Due List

e The report prints a list of students who are due for a vision screening in the current school year.

e It can be printed for 1° time students (students new to the district) as well as students who are
less than 5 years old.

Reports > Health Reports > Screenings > SHS0295 Vision Screening Report (DSHS)

The report produces a detailed listing of all vision screening records from June through May. This is the
annual report that is submitted every year to the Department of State Health Services (DSHS).
Campuses that have been excluded from district reporting are not included.

Select one of the following options for the report:
e Vision Screening Report (DSHS) — Prints the summary report.
e Vision Screening Report (DSHS) — Detail - Prints the detail report.
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Screening — Hearing
The Screening — Hearing tab allows you to add or update information about a student’s hearing
screenings. This tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Maintenance > Student Health > Screening > Hearing

Campus 001: ANYWHERE HIGH SCHOOL (888)

STUDENT: (000504 : ACAPELL JESSICA MAY ] TExasumgquestui: [ ) Retrieve Directory
Grade: 09 DOBME-06-2007 Gender Femele  SSN: ses-es-G465  Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY  MEDICALCONDITION — COMMUNICABLEDISEASE  ACCIDENT ~ CONTACTS  FORMS

. e Sweepcheck / Threshold
seresning D 1000 4000

RY Y v
10-12-2019 X P-Pass 1- No Problem

freening Date:| - - @

Sweepcheck/Threshold Exam

Add a hearing record:

1. Select a student.
e The student’s existing hearing screening records are displayed.

e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click +Add. The fields in the free-form area below the grid are enabled.
4. In the Screening Date field, type the date on which the hearing test was administered. Use the
MMDDYYYY format. Or click =] to select the date from the calendar. The field is required.

5. Under Sweepcheck/Threshold, for each frequency (1000, 2000, and 4000) for the right and left
ears, enter data in the following fields.

Note: Either the sweepcheck, threshold, or both tests may be performed.
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6.

7.

Revised October 2023

o Inthe Sweep. fields, click ¥ to select the results for the sweepcheck.
e Select Yif the student responds to the tone frequency.
e Select Nif the student does not respond to the tone frequency.

e Select /if the results are inconclusive.

e Inthe Thresh. fields, type the lowest decibel level at which the student responds. The field

is two digits.

Under Screener, type the screener’s first name, middle initial, and last name.
e The first name can be up to nine characters.
e The middle initial is one character.
e The last name can be up to 14 characters.

Under Exam, enter data in the following fields:

e Inthe Pass/Fail field, click ¥ to select the overall result of the hearing test.
Note: To record a religious exemption, the field must be set to Exempt.

In the Status field, click ¥ to select the status of the follow-up exam, if applicable.
Note: To record a religious exemption, the field must be set to Not Examined.

In the Referral Date field, type the date on which the student was referred to a
specialist, if applicable. Use the MMDDYYYY format. Or click [=2 to select the date from

the calendar.
This field is also updated when you generate a hearing referral letter from the Letters >
Run Letter > Print Letters tab and click Update Referrals.

In the Follow-up Date field, type the date of the follow-up exam. Use the MMDDYYYY
format. Or click %] to select the date from the calendar.

Under Specialist, if the student visited a specialist after the screening, type the specialist’s first

name, middle initial, and last name.
e The first name can be up to nine characters.
e The middle initial is one character.
e The last name can be up to 14 characters.

Under Exemption Information, enter data in the following fields:

e Inthe Type field, click ¥ to select the type of exemption, if applicable.
Note: To record a religious exemption, the field must be set to Religious.

e In the Date field, type a valid affidavit date in the MMDDYYYY format. Or click = to

select the date from the calendar.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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10. Click Comments to add comments for the record. The comments dialog box opens and any

existing comments are displayed.

J Sove School Year: 2022-2023 s 001 ANYWHERE HIGH SCHODL (9

STUDENT: (000502 - ACAPELL, IESSICA MAY ) TExas uNiQuESTUID: () Directory
Grade: 0 DOB: 05-05-2007 Gender: Female  SSN: see-se-5455  Medicaid Hligble: Mo
NZATION  SCREE]

10-12-2019 1- No Problem

| oeaposy opuory i

v Do (T2 ] [

f oK Concel ] E i
[ Referrat Datei[ 1 Followu Date [ =

Type comments, and then click OK. Otherwise, click Cancel.
e If comments exist for the screening record, a paperclip icon is displayed on the button.
e The comments will print on the Medical Profile report (SHS0810).

11. Click Save.

12. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

13. To clear the data and add a new hearing screening record, click +Add.

14. To edit an existing record, click the record. The data is displayed in the fields in the lower free-
form area allowing you to make changes. Click Save.

15. To delete a hearing screening record, click the record, and then click Delete. A message is
displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

[ oK ] | No |

Click Ok to delete the record. The record is deleted. Otherwise, click No.

16. Click Print Comments to print the comments and screening information. The Comments-
Hearing report opens in a new window. Review, save or print the report.

25
Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.



4

Comments - Hearing

Stu ID: 000504 ACAPELL, JESSICA

Sex: F Gra: o8
DOB 06-06-200 Migr: Mo Status:
Age: 15 years
Sereenin; g Date:  10-12-2019
Sweepcheck Threshold Exam
1000 2000 4000 1000 2000 4000 PassFail: Pass
R Y T by R Status: No Problem
L Y Y Y L Referral Date: Followup Date:
Screener SANDY JONES
Specialist

Student has excellent hearing

e Review the report using the following buttons:
e Click
e Click

to go to the first page of the report.

to go back one page.
o Click” to go forward one page.
e Click to go to the last page of the report.

e C(lick @ to save and print the report in PDF format.
e Click Xl on the report tab to close the report window.

Reports for Hearing Screening Tab

Reports > Health Reports > Screenings > SHS0250 Hearing Screening Due List
e The report prints a list of students who are due for a hearing screening in the current school
year.
e It can be printed for 1% time students (students new to the district) as well as students who are
less than 5 years old.

Reports > Health Reports > Screenings > SHS0296 Hearing Screening Report (DSHS)
The report produces a detailed listing of student’s most recent hearing screening records from June
through May for the district. This is the annual report that is submitted every year to the Department of
State Health Services (DSHS).
Note: If you select to create the report for all campuses, any campuses excluded from district reporting,
(i.e., campuses that have the Exclude from District Reporting field selected on Registration >
Maintenance > Campus Profile > Campus Information Maintenance > Control Info) are not included in
the report. However, you can generate the report for an individual excluded campus by entering the
campus ID.
Select one of the following options for the report:

e Hearing Screening Report (DSHS) — Prints the summary report.

e Hearing Screening Report (DSHS) — Detail - Prints the detail report.
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Screening — Spinal

The Screening - Spinal tab allows you to add or update information about a student's spinal screenings.
The tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Maintenance > Student Health > Screening > Spinal

School Year: 2022-2023 Campus 041: ANYWHERE MIDDLE SCHOOL (388)

m STUDENT: (000291 : QUEEN. ELSA SNOW ] TEXASUNIQUE STUID: (6262626262
- £\

Grade: 06 @PB: 07-11-2011 Gender: Female  SSN: ewe-ee-2626  Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY  MEDICALCONDITION  COMMUNICABLEDISEASE ~ ACCIDENT  CONTACTS  FORMS

Add a spinal screening record:

1. Select a student.
e The student’s existing spinal screening records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click +Add. The fields in the free-form area below the grid are enabled.

4. In the Screening Date field, type the date on which the spinal test was administered. Use the
MMDDYYYY format. Or click = to select the date from the calendar. The field is required.

5. Inthe Screening Method field, indicate if the student met the requirement to be screened
based on his/her age or grade level. The student’s age is at the time of the spinal screening.

Age requirement (Screening Method is A or blank):
* Female student - Age is 10, grade level is not 05 or 07.
* Female student - Age is 12, grade level is not 05 or 07.
 Male student - Age is 13, grade level is not 08.
* Male student — Age is 14, grade level is not 08.
27
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7.

8.

9.

Revised October 2023

Grade level requirement (Screening Method is G or blank)
* Female student - Grade level is 05.

* Female student - Grade level is 07.

» Male student - Grade level is 08.

If the student does not meet this criterion, select blank.

Under Results, enter data in the following fields:

e In the Signs/Symptoms field, click ¥ to indicate signs and symptoms observed.
Note: To record a religious exemption, the field must be set to Exempt.

e Inthe Degrees field, type the degree of curvature found, if applicable. The field is two
digits.

e |nthe Treatment field, click ¥ to select the treatment needed, if applicable.

Under Screener, type the screener’s first name, middle initial and last name.
e The first name can be up to nine characters.
e The middle initial is on character.
e The last name can be up to 14 characters.

Under Exam, enter data in the following fields:

e Select Prior Treatment if the student received prior treatment.

e Select Rescreen if this test is a rescreen.

e Inthe Referral Date field, type the date on which the student was referred to a
specialist if applicable. Use the MMDDYYYY format. Or click 2l to select the date from
the calendar.

This field is also updated when you generate a spinal referral letter from the Letters >
Run Letter > Print Letters tab and click Update Referrals.

e In the Follow-up Date field, type the date of the follow-up exam. Use the MMDDYYYY

format. Or click ! to select the date from the calendar.

Under Specialist, if the student visited a specialist after the screening, type in the specialist first
name, middle initial and last name.

e The first name can be up to nine characters.
e The middle initial is one character.
e The last name can be up to 14 characters.
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10. Under Exemption Information, enter data in the following fields:

e Inthe Type field, click ¥ to select the type of exemption.

Note: To record a religious exemption, the field must be set to Religious.
e Inthe Date field, type a valid affidavit date in the MMDDYYYY format. Or click ] to

select the date from the calendar.

11. Click Findings to enter the results of the spinal test. The findings window opens.

Note: If findings already exist for the screening record, a note icon is displayed on the button.

Save

m STUDENT: 000291 : QUEEN, ELSA SNOW ] TEXAS UNIQUE STU 10: (6262626262 Rewirm |
- - Delete  Finding

DEMO  IMMUMZATION  SCREENING  EMERGENCY  MEDICALCONDITION — COMMUNICABLEDISEASE  ACCIDEN

0222023

Campus 041: ANYWHERE MIDDLE SCHOOL (888)

Grade: 05 DOB: 07-11-2011 Gender Female  SSN: ses-+e-2626  Medicaid Eligible: No

-
1]

(21 View 1 Shoulder Level Uneven—-Left Side Higher

Screening Date Prior Treatment Rescreen Degrees

09-09-2022 Ne No

e C(Click +Add to add a finding.

e To delete a finding, click @ The row is shaded red to indicate that it will be deleted

In the Finding field click ~ to select a spinal view/type.
Click OK to save the information or click Cancel to close the window without
saving the information.

Delete Finding

) (11L - View 1 Shoulder Level Uneven--Left Side Higher v

=
=3
(=8

0K ‘ ‘ Cancel

when the record is saved.

Revised October 2023

You can select multiple rows to be deleted at the same time.
Click OK. The selected rows will be deleted when the record is saved.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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12. Click Comments to add comments for the record. The comments dialog box opens, and any
existing comments are displayed.

Campus D41: ANYWHERE MIDDLE SCHOOL (388)

B\ STUDENT: (000221 - QUEEN, ELSA SNOW ] Texas uMQUESTU B: (6262626262 [ Retreve Directary

Grade: 05 DOB: 07-11-2012 Gender Fomale  SSM: see-es-2626  Medicaid Eligible: No

DEMO  IMMUNIZATION  SCREENING  EMERGENCY  MEDICALCONDITION — COMMUNICABLEDISEASE  ACCIDENT  CONTACTS  FORMS

Student Comments: 000291
e prar et = SoosSnuans e
09-09-3022 N-Normal

ENTER COMMENTS HERE BY CLICKING ON THE COMMENTS BUTTON]

freening Date:[02-05-1022 ] 5 Screening Methadt (- Ag

Exemption Information

Type comments, and then click OK. Otherwise, click Cancel.

e If comments exist for the screening record, a paperclip icon is displayed on the button.
e The comments will print on the Medical Profile report (SHS0810).

13. Click Save.

14. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

15. To clear the data and add a new spinal screening record, click +Add.

16. To edit an existing record, click the record. The data is displayed in the fields in the lower free-
form area allowing you to make changes. Click Save.

17. To delete a spinal screening record, click the record, and then click Delete. A message is
displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

[ OK l ‘ No ‘

Click Ok to delete the record. The record is deleted. Otherwise, click No.
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18. Click Print Comments to print the comments and screening information. The Comments-Spinal
report opens in a new window. Review, save or print the report.

b

Comments - Spinal

Demo

Campus: 041 StwID: 000291 QUEEN,ELSA
Sex: F Grd: 06
DOB: 07-11-2012 Migr No Status:  Active

Age: 10 years

Screening Dater  09-09-2022

Results Exam

Degrees: (of curvature) Prior Treatment: N Rescreen: N

Diagnosis:  Normal Referral Date:

Treatment: Followup Date:

Screemer:  SANDY JONES
Specialist:

Comment

Students shoulder higher on the left side. Does not complain of any pain or discomfort.

Spinal Findings

110 View 1 Shoulder Level Uneven--Left Side Higher

e Review the report using the following buttons:
e Click " to go to the first page of the report.
e C(lick * togo back one page.

e Click” to go forward one page.

e Click to go to the last page of the report.

e C(Click @ to save and print the report in PDF format.
e Click Xl onthe report tab to close the report window.

Reports for Spinal Screening Tab
Reports > Health Reports > Screenings > SHS0290 Spinal Screening Due List
o The report prints a list of students who are due for a spinal screening in the current school year.

e It can be printed for 1° time students (students new to the district) as well as students who are
less than 5 years old.

Per the Spinal Screening Policy effective for the 2018-2019 school year:

e Girls are screened two times: Age 10 (or fall semester of grade 5) and age 12 (or fall
semester of grade 7).

e Boys are screened one time: Age 13 or 14 (or fall semester of grade 8).
You must specify either grade level or age. If you specify an age, you must enter the Age As of Date.

If you select to create the report for all campuses, any campuses excluded from district reporting, (i.e.,
campuses that have the Exclude from District Reporting field selected on Registration > Maintenance >
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Campus Profile > Campus Information Maintenance > Control Info) are not included in the report.
However, you can generate the report for an individual excluded campus by entering the campus ID.

Reports > Health Reports > Screenings > SHS0297 Spinal Screening Report (DSHS)
This is the annual report that is submitted every year to the Department of State Health Services (DSHS).
The report includes a detailed listing of all spinal screening records from June through May.

Select one of the following options for the report:
e Spinal Screening Report (DSHS) — Prints the summary report.
e Spinal Screening Report (DSHS) — Detail - Prints the detail report.
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Screening — Acanthosis

The Screening - Acanthosis tab allows you to add or update information about a student’s acanthosis
screenings. The tab is not enabled until you retrieve a student.

Acanthosis nigricans is a condition that may serve as an indicator for risk of type 2 diabetes. Acanthosis
screenings can help identify students who have high insulin levels and who may be at risk of developing

the disease. It can easily be evaluated by means of a visual examination.

Maintenance > Student Health >Screening > Acanthosis

m STUDENT: (000291 : QUEEN. ELSA SNOW ) TEXASUNIQUESTUID: (6

Grade: 06 07-11-2012  Gender: Female  SSN: ses-se-2626  Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY  MEDICALCONDITION — COMMUNICABLEDISEASE ~ ACCIDENT ~ CONTACTS  FORMS

Exemption Information

Notes:

e If you used the Mass Screening — Acanthosis page to update a student with a positive AN
Marker, the Height, Weight, Blood Pressure (1*!), and Blood Pressure (2") fields are required on
this page.

e If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Add an acanthosis screening record:

1. Select a student.
e The student’s existing acanthosis screening records are displayed.
e The list can be re-sorted.
2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click +Add. The fields in the free-form area below the grid are enabled.

4. Inthe Screening Date field, type the date on which the acanthosis screening was performed.
Use the MMDDYYYY format. Or click = to select the date from the calendar. The field is
required.
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5. Under Screening Information, enter data in the following fields:

In the Height field, type the student's height in inches in the ##.## format.

In the Weight field, type the student's weight in pounds in the ###.# format.

In the AN Marker field, click ¥ to select whether the student is positive or negative for
acanthosis nigricans.

To record a religious exemption, the field must be set to 0.

If the field is set to 1 - (Positive), the Height, Weight, Blood Pressure (1st), and Blood
Pressure (2nd) fields are required.

The Body Mass Index field will be calculated upon saving the page. It is determined by
the height and weight entered.

In the Referral Date field, type the date on which the student was referred to a specialist.
Use the MMDDYYYY format. Or click to select the date from the calendar.

This field is also updated when you generate an acanthosis referral letter from the Letters
> Run Letter > Print Letters tab and click Update Referrals.

In the Exam Date field, type the date on which the specialist performed an examination
of the student. Use the MMDDYYYY format. Or click to select the date from the calendar.
The field is required if the Exam Status field is set to Examined.

In the Exam Status field, click to select the status of the examination.

o |If the field is set to Examined, the Exam Date field is required.

o |f the student has not been seen by a physician, the field should be set to Not
Examined.

o |f the student has left the district, the field should be set to Transferred.

e Torecord a religious exemption, the field must be set to Exempt.

Select Seen by Physician if the student was seen by a health care provider to whom he
was referred.

Select Received Treatment if the student received treatment.

6. Under Blood Pressure (1%), in the Systolic and Diastolic fields, type the systolic and diastolic

readings for the first blood pressure check. The fields must be three digits.

7. Under Blood Pressure (2"), in the Systolic and Diastolic fields, type the systolic and diastolic

readings for the second blood pressure check.

8. Under Exemption Information, enter data in the following fields:

In the Type field, click ¥ to select the type of exemption.

Note: To record a religious exemption, the field must be set to Religious.

In the Date field, type a valid affidavit date in the MMDDYYYY format. Or click |- to
select the date from the calendar.

9. Under Screener, type the screener’s first name, middle initial and last name.

Revised October 2023

The first name can be up to nine characters.
The middle initial is on character.
The last name can be up to 14 characters.
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10. Click Comments to add comments for the record. The comments dialog box opens, and any

11.

12.

13.

14.

15.

Revised October 2023

existing comments are displayed.

School Year: 20222023 Campus 041; ANYWHERE MDOLE SCHOOL (888)

STUDENT: (000201 - quEEN ELsASOW

Grade: 06 DOB: 07-11-2012 Gender: Female

DEMO  IMMUNIZATION  SCREENING  EMERGENCY

2626 Medicaid Eligble: No

MEDICALCONDIMON  COMML 5 e+ 0 mments: 000291

Screening Date.
09-25-2009

freening Date: [03-25-2019 | Delete

Screening Information

Height In. Referral Date

Exam Date

N ISSUES WERE FOUND AT THIS SCREENING]

Blood Pressure (1st)

(O |

Systolic Diastt ¢

§ Comments
Print Comments

[0 Negative v ] Exam Status

Body Mass Index: | 0.000 Seen by Physician: [

[ —.]

Blood Pressure (2nd)

O )

Systalic Diastalic

Click Save.

If the Documents button is provided, click Documents to view or attach supporting

documentation. If any documents are currently attached, the button has a note icon.

To clear the data and add a new acanthosis screening record, click +Add.

To edit an existing record, click the record. The data is displayed in the fields in the lower free-

form area allowing you to make changes. Click Save.

To delete an acanthosis screening record, click the record, and then click Delete. A message is

displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

[ oK ] | No

Click Ok to delete the record. The record is deleted. Otherwise, click No.
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16. Click Print Comments to print the comments and screening information. The Comments-
Acanthosis report opens in a new window. Review, save or print the report.

o

Comments - Acanthosis

Campus: 041 StuID: 000291 QUEEN, ELSA
Sex: F Grd: ()
DOEB: 07-11-2012 Migr No Status:  Active
Age 10 vears
Screening Date: 09-25-201% Blood Pressure(First Check)

j Swstelic Diastolic
Height (In) 0.00 Referral Date: 0 [
Weight (Lbs): 0.0

- i Exam Date: Blood Pressure(Second Check)
AN Marker: Negative
Exam Status: Systolic Diastolic

Body Mass Index:  0.000 o o

Screener:  Sandy Jomes

Comment

NO ISSUES FOUND AT THIS SCREENING.

e Review the report using the following buttons:
e Click " to go to the first page of the report.
e C(lick * togo back one page.

e Click” to go forward one page.

e Click to go to the last page of the report.

e C(lick @ to save and print the report in PDF format.
e Click Xl onthe report tab to close the report window.

Reports for Acanthosis Screening Tab

Reports > Health Reports > Screenings > SHS0291 Acanthosis Screening Due List
e The report prints a list of students who are due for acanthosis nigricans screening for the
current school year.
e Astudentis considered due for screening if he has not been screened since the first day of
school.

Reports > Health Reports > Screenings > SHS0298 Acanthosis Screening Report (TRAT2DC)

This report is a Texas Risk Assessment for Type 2 Diabetes in Children (TRAT2DC), it produces a
consolidated data form for each grade level and lists only student who had a positive result from the
acanthosis screening. The detailed listing shows all acanthosis screening records from June through
May. This is the annual report that is submitted every year to the University of Texas — Pan American
(UTPA) Border Health Office through the Risk Factor Electronic System.

Notes:
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Campuses that have been excluded from district reporting on the Registration > Maintenance >

Campus Profile > Campus Information Maintenance > Control Info tab are not included on this

report.

The report is due to UTPA Border Health Office on the first Friday in June by 3:00 PM Central

Standard Time.

The detail report can be sorted or filtered. To restore the report back to the original view, click

Reset.

Select one of the following options for the report:

Acanthosis Screening Report (TRAT2DC) — Prints the summary report of students who tested

positive. Students are listed by student ID, and district total counts are included.

Acanthosis Screening Report (TRAT2DC) — Detail - Prints the detail report that includes all
students. Names are included.

Border Health Office

College of Health Professions

Home About ~

== Regional Maps - Related Links

ESC1 >
ESC2 b
ESC3 b
ESC 4 >
ESC10 b
ESCT b
ESC13 b
ESC15 b
ESC18 b
ESC19 b
ESC 20 b
Other Regions p

q\. Contact Us

Border Health Office

2406 West University Dr.
EUNFS 1.201 (Annex So. Bidg)
Edinburg, Texas 78539

Email: bho@utrgw.edu

Phone: 956-665-8900

Fax 956-665-8903

n @

TRAT2DC Reglonal Maps ~

Regional Maps

T

Diabetes Registry -

Texas Education Agency Regional Map

There are 20 Education Service Centers (ESCs) In Texas. Check your reglon to find where your

Education Service Center Is located.

If you are In one of the counties not identified in this map, you are cutside of the Texas Legislative
mandated areas. Please contact our office for further assistance or If you have any questions regarding

our program.

MNews and Events
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Screening - TB

The Screening - TB tab allows you to add or update information about a student's tuberculosis (TB) skin
tests. The tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Maintenance > Student Health > Screening > TB

School Year: 2022.2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

STUDENT: (000507 -ACAPELL JESSIA AT ) reasunigue stuio: [ Reive oy |

Grade: 09 DOGMDG-06-2007 Gender: Female  SSN: sse-0s-5465  Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY  MEDICALCONDITION  COMMUNICABLE DISEASE  ACCIDENT  CONTACTS  FORMS

Besults

N - Negative (0-4mm)

Add a TB screening record:

1. Select a student.
e The student’s existing TB screening records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click +Add. The fields in the free-form area below the grid are enabled.

4. In the Screening Date field, type the date on which the TB skin test was administered. Use the
MMDDYYYY format. Or click (& to select the date from the calendar. The field is required.
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5. Under Test Information, enter data in the following fields:

e In the Administration field, click to select the action taken regarding the test.

Note: To record a religious exemption, the field must be set to Other Record Received.
e Inthe Type field, click to select the type of skin test administered.
e In the Results field, click to select the result of the test.

Note: To record a religious exemption, the field must be set to Exempt.

6. Under Follow-up Information, enter data in the following fields:

e |nthe Date field, if the test result was doubtful or positive, type the date for the next
test in the MMDDYYYY format. Or click to select the date from the calendar. Leave
blank if the test was negative.

e Inthe Action field, click to select the follow-up action taken.

7. Under Screener, type the screener's first name, middle initial and last name.

e The first name can be up to nine characters.
e The middle initial is one character.
e The last name can be up to 14 characters.

8. Under Exemption Information, enter data in the following fields:

Revised October 2023

e Inthe Type field, click ¥ to select the type of exemption.

Note: To record a religious exemption, the field must be set to Religious.

e In the Date field, type a valid affidavit date in the MMDDYYYY format. Or click & to
select the date from the calendar.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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9. Click Comments to add comments for the record. The comments dialog box opens, and any
existing comments are displayed.

STUOENT: (000504 - ACAPELL JESSICA MAY ) ewsunauesTuie ()
© Medical Alert

Grade: 09 DOB: 06-06-2007 Gender: Femsle  SSN: ese-se-565  Medicaid Eligible: No

DEMO  IMMUNIZATION  SCREENING  EMERGENCY  MEDICALCONDTION  COMMUNICABLEDISEASE  ACCIDENT  CONTACTS  FORMS

Serecning Date Aciministrat Twe Resuits

10:10:2019 R-R Negative (0-4mm)
Student Comments: 000504

NEGATIVE TEST 10-10-2019

Type comments, and then click OK. Otherwise, click Cancel.

o If comments exist for the screening record, a paperclip icon is displayed on the button.
e The comments will print on the Medical Profile report (SHS0810).

10. Click Save.

11. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

12. To clear the data and add a new TB test record, click +Add.

13. To edit an existing record, click the record. The data is displayed in the fields in the lower free-
form area allowing you to make changes. Click Save.

14. To delete a TB test record, click the record, and then click Delete. A message is displayed asking
if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

[ oK ] | No |

Click OK to delete the record. The record is deleted. Otherwise, click No.
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15. Click Print Comments to print the comments and screening information. The Comments - TB
Skin Test report opens in a new window. Review, save, or print the report.

o

Comments - TB Skin Test

Demo

Campus: 001 StuID: 000504 ACAPELL, JESSICA
Sen: F Grd: 09

DOE: 06-06-2007 Migr:  No Status:  Active

Age: 15 years

Sereening Dt: 10-10-2019

Test Information Followup info

Administration: Read Only
Date:
Type: Tine
Action:
Results: Negative (0-dmm)

Screener:  SANDY JONES

Comment

NEGATIVE TEST 10-10-2019

e Review the report using the following buttons:
e Click " to go to the first page of the report.
e C(lick * togo back one page.

o Click” to go forward one page.

e Click to go to the last page of the report.

e C(Click @ to save and print the report in PDF format.
e Click Xl onthe report tab to close the report window.

Report for the TB Skin Test tab

Reports > Health Reports > Student > SHS0160 Tuberculosis Test Due List

The report lists students who are due for a tuberculosis test during the current school year. The list can
be produced for 1° time students (student who are new to the district).

The report title indicates the date on which the report is run (e.g., “Tuberculosis Test Due List as of 02-
20-2020").

The student’s age is displayed in the Age column is calculated using the date the report is run.
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Screening — Physical Exam

The Screening — Physical Exam tab allows you to view and update information about a student's physical
exams. The tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Health > Maintenance > Student Health > Screening > Physical Exam

ﬂ Maintenance > Student Health v Health “

School Year: 2021-2022 Campus 001: ANYWHERE HIGH SCHOOL (888) Change

STUDENT: (000404 : ACAPELL. KEVIN LEE TEXAS UNIQUE STU ID: (5654685468 | Retrieve
'1 © Medicat Alert
SN: see-ee-4646

*ﬂ«' 12 DOB: 11-27-2004 Gender: Male SSN; 46 Medicaid Eligible: Yes
DEMO  IMMUNIZATION SCREENING  EMERGENCY  MEDICAL CONDITION  COMMUNICABLE DISEASE  ACCIDENT ~ CONTACTS ~ FORMS

mlﬂmlmlmlmllw

Exam Date Height (in) Weight (Lbs,) Systolic Diastolic Follow-up
08-29-2018 0.00 00 o 0 N - No
10-10-2019 65.00 165.2 120 40 N-No

#oeap @l yoeqpes; epiroid

Weight: (0.0 | Lbs. Dental Caries: v Systol Diastolic

Follow-up: (N - Na v

Add physical exam data:

1. Select a student.
e The student’s existing physical exam records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click +Add. The fields in the free-form area below the grid are enabled.

4. Inthe Exam Date field, type the date on which the exam was performed. Use the MMDDYYYY
format. Or click [l to select the date from the calendar. The field is required.
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5. Under Exam Information, enter data in the following fields:

e In the Height field, type the student's height in inches in the ##.## format.
e Inthe Weight field, type the student's weight in pounds in the ###.# format.

e Inthe Follow-up field, click ¥ to select whether a follow-up visit is required. The field is
required.

e Inthe Lice field, click ¥ to select the result of the lice check.

e In the Dental Caries field, click ¥ to select the result of the dental check.

6. Under Blood Pressure, in the Systolic and Diastolic fields, type the systolic and diastolic readings
for the blood pressure check.

7. Click Save.

8. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

9. To clear the data and add a new exam record, click +Add.

10. To edit and existing exam record, click the record. The data is displayed in the fields in the lower
free-form area allowing you to make changes. Click Save.

11. To delete and exam record, click the record, and then click Delete. A message is displayed
asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

| oK ] | No |

Click OK to delete the record. The record is deleted. Otherwise, click No.
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Screening — Consolidated

The Screening — Consolidated tab allows you to add or update information about a student's vision,
hearing, spinal, acanthosis, and physical exam screenings on a consolidated page. The tab is not enabled
until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Health > Maintenance > Student Health > Screening > Consolidated

- = School Year: 2022-2023  Campus 001 ANYWYHERE HIGH SCHOOL (888)
-

STUDENT: (000504 - ACAPELL IEGSICA MAY ] Texas uniaue sTu o Retrieve
© Medical At

\m b0 GO G e 3. st it e
soo smamziron Mo ouns eoeconmon e s oo o fone

| | | lm I Consoltote |
Vision sffm— T
Screaning Oate: (10012021 )

Rosuits Exam Exomption Information

T ] ostar - - )=

Heariny. e

Scsing Do (T30

Sweepcheck/Threshold Exemption Information

1000 2000 &
Suap Thresh. Sween Trresh, Sevea;

Add a screening record:

1. Select a student.
e The student’s most recent screening records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. For each type of screening, click New to add a new record if an existing record is displayed. You
do not need to click New if this is the student’s first screening record.

4. For each type of screening, click Comment to add a comment to the record you are creating. If
a comment already exists for the screening record, a page icon is displayed on the button.
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5. For each type of screening, click Print Comment to print the information for the record that is
displayed, including the comments. If there is no screening record, the button cannot be
clicked.

6. Create new student screening records as needed. If you need to change a record, go to that
screening tab.
e The fields and buttons under Vision are described on the Screening — Vision tab.
e The fields and buttons under Hearing are described on the Screening — Hearing tab.
e The fields and buttons under Spinal are described on the Screening — Spinal tab. The
new field for Method has also been added to the Consolidated — Spinal.
e C(Click Findings to enter the results of the spinal test. The findings dialog box is
displayed.
Note: If findings already exist for the screening record, the button is outlined in
red to indicate that findings exist.
e C(Click +Add to add a finding.
e In the Finding field, click ¥ to select a spinal view/type.
e Click OK to save the information or click Cancel to close the dialog box
without saving the information.
e To delete a finding, click 7] The row is shaded red to indicate that it will be
deleted when the record is saved.
e You can select multiple rows to be deleted at the same time.
e Click OK. The selected rows will be deleted when the record is saved.

e The fields and buttons under Acanthosis are described on the Screening — Acanthosis
tab.
e The fields under Physical Exam are described on the Screening — Physical Exam tab.

7. Click Save.

8. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.
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Emergency

The Emergency tab allows you to view and update a student's emergency information, such as
emergency medical contacts (e.g., doctor and dentist) and medical alerts. You can also quickly print an
emergency profile report for the student in the event of a medical emergency. The tab is not enabled
until you retrieve a student.

Only medical contacts can be updated on this page. Nonmedical contacts cannot be updated on this
page; they are maintained in Registration.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only

Health > Maintenance > Student Health > Emergency

[ 02020 o G R 0 00 888
STUDENT: (D00EDA ACAPELLJESSIEAWAY ) s tiguestuio: ) s Dreciry
Grade: 09 WREB: 06-06-2007 Gender: Fomsia  SSN: ssecss-5455  Medicaid Elgible: No
DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY  MEDICALCONDITION — COMMUNICABLE DISEASE  ACCIDENT  CONTACTS  FORMS
Insurance Type: P Private Insurance v] MedcalAlertl:  [Alleray t Pallen o Actn ntervention] Consent to Oisplay Alert
Release on File: Medical Alert 2: [Alleray to Strawbermies EAm\mmmﬁnn Consent to Display Alert:
Provision Enfolment:
Comments Print Emergency Profile

Doctor:  none Phane Preference:  none Phane: nane
Dertist:  JEFF SHELLY Phone Preterence:  Business Phone: (903) 236-9898
Hospital: none Phane Preference:  none Phane: none

| soeanaai apio.a |

Delete Contact Type Hame. Employer/Titie Pnane Pret Phone Number

Mother LANA ACAPELL
Father AMOS ACAPELL TRACTOR'SALES [ 1903) 998-0090
At JANICE BAKER Cell (403) 8455678
Dentist JEFF SHELLY Business 1903) 236-9898

oooD §

Add emergency data:

1. Select a student.
e The student’s existing emergency records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Inthe Insurance Type field, select the student’s type of insurance coverage.
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In the Release on File field, indicate if a signed parental release is on file that allows emergency
care to be provided to the student.

In the Provisional Enrollment field, indicate if the student is provisionally enrolled (pending
receipt of immunization records).

In the Hearing Aid field, indicate the ear in which the student wears a hearing aid (left, right, or
both), if applicable. Select No if the student does not wear a hearing aid.

In the Medical Alert 1 and 2 fields, type up to two medical warnings for the student, up to 80
characters.

For each medical warning entered, do the following:

e Click Actn/Intervention to add optional instructions about what to do if the
student is exhibiting symptoms of a medical situation. These may be necessary
actions or interventions a staff member may need to take on the student’s behalf.
The Medical Alert # Action/Intervention dialog box is displayed.

Directory

Grade: 03 DOB: 06-05-2007 Gender. Female SSN: ser-er-GiEs  Medicaid Eligile: o
ko s e s o oo s oo comers fone

Friate rzurance.

Phore Preference:

DODD E

Dertst =] 903/ 2369808

& [ ot

Note: If action/intervention comments already exist for the medical alert, the
Act/Intervention button has a red and white cross icon to indicate that comments
exist.

Type or update comments, up to 3270 characters, and then click OK. The dialog box
closes.

o Select Consent to Display Alert if the data in the Medical Alert field(s) and

Actn/Intervention comments should be displayed outside of the Health application
where other school personnel (e.g., instructors, counselors, and administrators) can
view the information. If this field is not selected, the information will only be available
to healthcare professionals from within the ASCENDER Health application.

If Consent to Display Alert is selected for a Medical Alert field that contains text, the
Medical Alert! button is displayed throughout the student system (Attendance,
Discipline, Grade Reporting, Health, Registration, Scheduling, and Special Education) and
in TeacherPortal.
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] Teras uNQUE STUID:

o) [Eomminer]

I 0FM01  DEMO?  DEMO3  ATRISK CONTACT WIRENROLL SPECED GIT  BILESL TITLEI  PRS  LOCALPROGRAMS  PKENROLL  FORMS

Demagraphic Information

Grage(oo [=] envyor(oe312022] veackfos [F] ongeruyf 0e 110052 | withorawst ot Portal 0| uwFFFASWS

e C(Click Medical Alert! to view the information. The Medical Alert dialog box is

displayed.

e If a medical alert does not exist or is deleted, the Consent to Display Alert cannot be

selected.

e To delete a medical alert, highlight to select the data in the Medical Alert and
Action/Intervention field(s) and press DELETE.

e C(Click Save to save the changes.

Note: If you delete all the comments in the Medical Alert field(s) you must delete the
corresponding Actn/Intervention comments.

8. Click Comments to add comments for the record. The comments dialog box opens, and any
existing comments are displayed. These notes may pertain to severity or other specific
information about the condition. This information is only viewable by healthcare professionals
and will not be displayed outside of the Health application. The field can be up to 3270

characters.

o Type, update, or delete comments, and then click OK. Otherwise, click Cancel.

e C(lick Save.

If comments exist, a paperclip icon is displayed on the button.
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Click Print Emergency Profile to generate a report of all emergency contacts for the student.

STUDENY, (300504 ACAPELL ESSCA VAY

) ——

Grade: 09 DOB: 05-06-

Gender: femsle  SSM: ses-ea-5165  Medicaid Eligible: No

‘Sehool Year 20222023

(o ]

Campurs 001: ANYWHERE HIGH SCHOOL (823)

DEMO  IMMUMIZATION ~SCREENING  EMERGENCY  MEDICALCONDITION  COMMUNICABLEDISEASE  ACCIDENT ~ CONTACTS  FORMS

} [0 Aco erventio] cmsen e oy A 1]

nauesnce Type (- Pvote mswance ©) Mescalmerty  (Megyworoten
Releass on Fie MedcalAlert 2. (Aloray to Srawhemes 0 Actn itervertion] Consent 1 Dislay Aler
Prosonsl Evotment: (N-No v

1

Hoaring Al

@ Comments

Print Emergency Profile

Dactor: ‘Student Comments: 000504 (X)  hone: none
Denast J5FF SHELLY hane: (903) 226-9090
—
Hosphat: rane EMERGENCY CONTACT TAB NOTES. flane: nene
Detete  Conta - EmploverTitte Phone pret Phone Number D

Mother » o
Fover 0K [ cmet ] TRACTOR SALES e (03 988-0090 0
Bt c 903)845-5678 o
Dentist JEFF SHELLY Busness (903) 236-9898 o

This may be useful in the event of a medical emergency, as it provides all of the student’s
contact information, parent contacts, emergency contacts, and medial alerts on one page.

———

—

STUDENT: (000504 : ACAPELL JESSICA MAT

© Medical Alert

Grade: 03 DOB: 06-06-2007

Femdle  SSM: sae-er5d55  Medicaid Eligible: No

School Year: 2022-2023 ‘Campns 00L: ANYWHERE HIGH SCHOOL (388)

Directory.

DEMO  IMMUNZATION SCREENING  EMERGENCY  MEDICALCONDITION COMMUMICABLEDISEASE  ACCIDENT  CONTACTS  FORMS
Tnsueance Trpe P~ Private Insurance ~) Medical At (Alrgy o Pollen o Actn otervention] Consemt 1o Dsplay Aler: [7)
Relsase on File [ CErr— Medical Alert 2 [Rllesgy o Suawberries @ Actnd mhmm.,{ Cansent to Display Alert [7)
Prouisicns Ervollment. (N-Ha ]

U Comment= | [ Print Emergency Profie | <fjemm—

Hearing 4l ||

Goctor:  rame Phane Prefercnce:  nene Phone: rans

Cemse EFF SHELLY Phone Prefercrce: Busness  Phane: (903) 236-9890

[ Phane Preference:  nene Prone: rane

Detcte Contact Type Name EmplayerfTaie Prone Prer Phone Number et
Mother LANA ACAPELL o
Father AMOS ACAPELL TRACTOR SALES cet 1903 988-0030 o
s JANICE BAKER celt 1903 8458678 o
o Dentit JEFF SHELLY Business 1903) 235 9898 o

(o ]

The Emergency Profile report opens in a new window. Review, save, or print the report.

|

%

Date 9/18/2022 8:18 PM Emergency Profile Report Program ID: SHS0900
Run:

Cnty-Dist 888-888 ANYWHERE HIGH SCHOOL (888) Page: 1 of 1
Student ID: 000504  ACAPELL. JESSICAM Grade: 09 Campus: 001 Active

Mailing Address: 1908 Longview Street Kilgore, TX 75662 Entry Date: 08-11-2022

Physical 1909 Longview Street Kilgore, TX 75662 Birthdate: 06-06-2007
Address

Phone Nbr- CellPh cul 003 - TRAVIS WILSON

Nbr: Nbr.

Insurance _ Private Insurance Relesseon  No Prov. No Hearing  No

Type: File: Enroliment Aid

Medical Alert 1. Allergy to Pollen

2. Allergy to Strawberriss
Comments:  EMERGENCY CONTACT TAB NOTES
ParentiGuardian

ParentT:  LANAACAPELL Relation:  Mother Emergency: Y
Address: 1909 Longview Street  Kilgore, TX 75662 Employer.

Cell Ph Home Ph Business Ph Other Ph Nbr:

Nbr Mbr. Nbr.

Email.  WEBBY1PARPORT@GMAILCOM

Parent2  AMOS ACAPELL Relation:  Father Emergency: Y
Address: 1909 Longview Street  Kilgore, TX 75662 Employer.  TRACTOR

CellPh  (903)988-0090 Home Ph Business Ph Other Ph Nbr:

Nbr. :

Email.  AMOSSALES@MAILCOM

Emergency Contacts

Name:  JANICE BAKER Relation: ~ Aunt

CellPh  (903)8455678  Home Ph Business Ph Other Ph Nbr:

Nbr r Nbr.

Email.  JBAKER@DONUTHOUSE NET

Medical Contacts

Dentist  JEFF SHELLY Employer/Title:

Cell Ph Home Ph Business Ph  (903) 236-0898 Other Ph Nbr.

Nbr Mbr Nbr

Email

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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10.

11.

Revised October 2023

In the emergency contact grid, the student’s emergency contacts are listed. The student’s
parents/guardians and other nonmedical contacts are listed first, and medical contacts (e.g.,
doctor and dentist) are listed next.

Click +Add to add a medical emergency contact. A dialog box is displayed.
Note: Only medical contacts can be added on this page. Nonmedical contacts cannot be added
on this page; they are maintained in ASCENDER Registration.

8 — L e——
STuENT: (5000t ACAPEL S5 HAY R | orecney
Groe 03 DOB 06062007 Gfder Fomale SN eeuen5iGs  Meckcad Elgile: No
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e Under Contact Information, enter data in the following fields:
e Inthe Contact Type field, click ¥ to select the type of contact.
¢ In the Employer/Title field, type the contact’s employer and title. The field can
be up to 25 characters.
e In the First Name, Middle Name, and Last Name fields, type the contact’s full
name.
e The first name can be up to 17 characters.
e The middle name can be up to 14 characters.
e The last name can be up to 25 characters.

Note: These fields are disabled if the Contact Type is set to Hospital.
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e Under Address, type the contact’s complete address.

e Inthe Street Number field, type the contact's street number. The field
can be up to six digits.

e Inthe Street Name field, type the contact's street name. The field can
be up to 17 characters.

e Inthe Apartment Number field, type the contact's apartment number.
The field can be up to seven characters.

e Inthe City field, type the city in which the contact lives. The field can be
up to 17 characters.

e Inthe State field, type the abbreviation for the state in which the
contact lives. The field is two characters.

e Inthe ZIP Code field, type the contact's zip code. The field is five digits.

e Inthe +4 ZIP field, type the extension for the zip code. The field is four
digits.

e Under Phone, type the contact’s applicable phone numbers.

¢ Inthe Phone Preference field, type or click to select the contact's
preferred phone number. The field is optional; however, if you select a
phone preference, you must enter the corresponding phone number. For
example, if you select Cell, you must type a phone number in the Cell
Phone Number field.

e Inthe Home Phone Number fields, type the area code and phone
number for the contact's home phone number in the ###-#iH#-HitH
format.

¢ Inthe Business Phone Number fields, type the area code and phone
number for the contact's business phone number. If applicable, in the
corresponding Ext field, type the extension for the contact's business
phone number. The Ext field can be up to five digits.

¢ Inthe Cell Phone Number field, type the area code and phone number
for contact's cell phone number in the ###-###-#### format.

e Inthe Other Phone Number fields, type the area code and phone
number for the contact's other phone number. If applicable, in the
corresponding Ext field, type the extension for the contact's business
phone number. The Ext field can be up to five digits.

® C(Click OK. The new contact is displayed in the grid.

12. Click Save.
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13. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

14. To view information for a contact, click QA dialog box opens displaying the contact
information. Click OK to close the dialog box.
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15. To delete a contact, click @. The row is shaded red to indicate that it will be deleted when the
record is saved.

e You can select multiple rows to be deleted at the same time.
e Click Save. A message is displayed asking you to confirm that you want to delete the
row. Click Yes to continue. The selected rows are deleted. Otherwise, click No.

@ Delete Row

Are you sure you want to delete the selected row?

[ oK I | No

Note: You can save edits and delete records in the same step (i.e., the changes are all
committed when the record is saved).

Reports for Emergency Tab

Reports > Health Reports > Student > SHS0900 Emergency Profile Report

The report lists student demographic information, parent/guardian contact information, emergency
information, and medical contact information. This report can be run for Grade Level (01-12, EE, PK, KG,
Blank for All) or Control Number (Type the three-digit control number (instructor ID), or Blank for All).

Reports > Health Reports > Student > SHS0840 Medial Alert Report
This report provides a list of medical alerts that have been entered in the Medical Alert 1 and 2 fields on
the Maintenance >Student Health > Emergency tab. The data is sorted by campus ID, grade level, and

then student name. Only students who have medical alerts are included on the report.
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This report can be run for Grade Level (01-12, EE, PK, KG, Blank for All) or Control Number (Type the
three-digit control number (instructor ID), or Blank for All).

If you select to create the report for all campuses, any campuses excluded from district reporting (i.e.,
that have the Exclude from District Reporting field selected on Registration > Maintenance > Campus
Profile > Campus Information Maintenance > Campus Info) are not included on the report. However,

you can generate the report for an individual excluded campus by entering the campus ID.

If the Campus ID field is blank, a campus total and district total are printed, and there is a page break
after each campus.
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Medical Condition

The Medical Condition tab allows you to add or update information about a student's medical condition.

The tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Health > Maintenance > Student Health > Medical Condition

School Year: 2022-2023 ‘Campus 001: ANYWHERE HIGH SCHOOL (888)

Retrieve | [ Directory

| TeasumquesTu: ]

STUDENT: (000504 : ACAPELL JESSICA MAY

Q Medical Alert

Grade: 03 DOB: 0606-2007 Gender: Female

SSM: ssu-sa-5465 Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING ~ EMERGENCY

Medical Condition T

MDSST - Medication at Schoal--Short Term (Level 2)

MEDICAL CONDITION ~ COMMUNICABLE DISEASE ~ ACCIDENT ~ CONTACTS ~ FORMS

Start Date End Date Doctor's Orders. Order Date

12-10-2021 05-14-2022 Yes 12-10-2021

Medieal Canditien Infermation

Medical Condition:

k]
H
H

Start Date = Doctor's Orders: (]

L]

End Date: Order Date: ( A |

Add a medical condition record:

1. Select a student.
e The student’s existing medical condition records are displayed.

e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student on the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click New. The fields in the free-form area below the grid are enabled.
4. Under Medical Condition Information, enter data in the following fields:
e In the Medical Condition field, click ¥ to select the medical condition.

Note: The list of medical conditions is maintained on the Maintenance > Tables >
Medical Condition tab.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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e Inthe Start Date field, type the date on which the condition started in the MMDDYYYY
format. Or click ] to select the date from the calendar.

e Inthe End Date field, type the date on which the condition ended in the MMDDYYYY
format, if applicable. Or click || to select the date from the calendar.

e Select Doctor’s Orders if a doctor order is on file. If a doctor order is on file, you must
type a date in the Order Date field.

e Inthe Order Date field, if a doctor order is on file, type the date in the MMDDYYYY
format. Or click ] to select the date from the calendar.

Click Comments to add comments for the record. The comments dialog box opens, and any
existing comments are displayed.

o | Save | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888} Change

STUDENT: (00050 : ACAPELL JESSICA MAY. ) TeXxAs uNIQUE STU ID: Retieve | [ Directory

Grade: 09 DOB: 06-06-2007 Gender: Female  SSN: eve-se- 5455 Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY  MEDICAL CONDITION  COMMUNICABLE DISEASE  ACCIDENT ~ CONTACTS  FORMS

Medical Condiion 1 Start Date End Date Doctor's Orders Order Date

MDSST - Medication at School--Short Term (Level 2) 12-10-2021 05-14-2022 Yes 12-10-2021

ication ot School~Short Term (Level 2] )
[z )= Doct @
[05-1a-2022 Order Date: 12-10-2021 )

End Date:

e Type comments, and then click OK. Otherwise, click Cancel not to add comments.

Note: Only the first 1000 characters of the comment will print on the Health reports
(SHS0400 and SHS0830).

o If comments exist for the record, a paperclip icon is displayed on the button.
Click Save.

If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

To clear the data and add a new medical condition record, click New.

To edit an existing medical condition record, click the record. The data is displayed in the fields
in the lower free-form area allowing you to make changes. Click Save.
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10. To delete a medical condition record, click the record, and then click Delete. A message is
displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

| oK ] | No

Click OK to delete the record. The record is deleted. Otherwise, click No.

Medical Condition Report

Reports > Health Reports > Student > SHS0830 Medical Condition Report
The report provides information about medications that must be administered, medical conditions,
potential emergencies, physical restrictions, and special procedures for students.

If you select to create the report for all campuses, any campuses excluded from district reporting (i.e.,
that have the Exclude from District Reporting field selected on Registration > Maintenance > Campus
Profile > Campus Information Maintenance > Campus Info) are not included on the report. However,

you can generate the report for an individual excluded campus by entering the campus ID.

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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Communicable Disease

The Communicable Disease tab allows you to add or update information about a student's
communicable diseases. The tab is not enabled until you retrieve a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Health > Maintenance > Student Health > Communicable Disease

| Save | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)
s
STUDENT: (000504 : ACAPELL. JESSICA MAY ) TexasumquesTu: ) Retrieve Directory
Grade: 03 DOB: 06052007 Gender: Female  SSM: ses-sa-5465 Medicaid Eligible: No

DEMO  IMMUNIZATION ~SCREENING ~ EMERGENCY  MEDICAL CONDITION ~ COMMUNICABLE DISEASE  ACCIDENT ~ CONTACTS  FORMS

Onset Date Disaase InSchool  Who Was Notified MNotified How Doctor Confirmed Followup Date

01-03-2022 FL - Influenza No 01 - Parent of Child P - Phane Yes Yes 01-10-2022

Rows:1

Disease Information Notified Disease

OnsetDate: (01032022 )| How. Doctor Confirmed:
Dieease Wha: (OL - Parent of Child 7] In Sehool: o
Follow up Dt (G 10.2022 ) [ Porent Wotied

Physician's Name.

OSCAR )W) (eRown )
Mi.

Last

First [ 18 comments

Add a communicable disease record:

1. Select a student.
e The student’s existing communicable disease records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student o the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click New. The fields in the free-form area below the grid are enabled.

4. Under Disease Information, enter data in the following fields:

In the Onset Date field, type the date of the disease onset in the MMDDYYYY format. Or
click 'l to select the date from the calendar.

e Inthe Disease field, click ¥ to select the communicable disease contracted by the student.

e In the Follow-up Date field, if a follow-up visit is required, type the date of the visit in the
MMDDYYYY format. Or click ' to select the date from the calendar.

e Select Parent Notified if the student's parent or guardian was notified.
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5. Under Physician's Name, type the physician's first name, middle initial and last name.

e The first name can be up to 17 characters.
e The middle initial is one character.
e  The last name can be up to 25 characters.

6. Under Notified, enter data in the following fields:
e Inthe How field, click v to select the method used to notify the student’s parent/guardian
and others, if applicable.
e Inthe Who field, click ¥ to indicate who was notified.

7. Under Disease, enter data in the following fields:

e Select Doctor Confirmed if a doctor confirmed the disease.
e Select In School if the student was in school at the onset of the disease.

8. Click Comments to add comments for the record. The comments dialog box opens, and any
existing comments are displayed.

g
A

School Year 20222023 Comps 001 ANYWHERE HIGH SCHOOL (368
STUENT: (000501 : ACAPELL JESSICA MAY ) revsucuesoi () Revieve || Deectory

Grade: 09 DOB: 06-06-2007 Gender: Femole  SSN: ses-se-5465 Medicaid Eligible: No
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Type comments, and then click OK. Otherwise click Cancel not to add comments.
e If comments exist for the communicable disease record, a paperclip icon is displayed
on the button.
e The comments will print on the Communicable Diseases report (SHS0835).

9. Click Save.

10. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.
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11. To clear the data and add a new communicable disease record, click New.

12. To edit an existing record, click the record. The data is displayed in the fields in the lower free-
form area allowing you to make changes. Click Save.

13. To delete a communicable disease record, click the record, and then click Delete. A message is
displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

| oK ] | No |

Click Ok to delete the record. The record is deleted. Otherwise, click, No.

Communicable Diseases Report

Reports > Health Reports > Student > SHS0835 Communicable Diseases Report

The report provides information about communicable diseases contracted by students. It allows you to
verify communicable disease data and provide reports to school officials and the state. Can be run for
Summary or Detail.

Select one of the following options for the report:
e Communicable Diseases Report — Prints the student-level data report.
e Communicable Diseases Report — Summary - Prints the summary report (counts by grade
level).

If you select to create the report for all campuses, any campuses excluded from district reporting (i.e.,
that have the Exclude from District Reporting field selected on Registration > Maintenance > Campus
Profile > Campus Information Maintenance > Campus Info) are not included on the report. However,
you can generate the report for an individual excluded campus by entering the campus ID.
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Accident

The Accident tab allows you to add or update accident records. The tab is not enabled until you retrieve
a student.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Health > Maintenance > Student Health > Accident

ASCENDER‘ ‘ Save ‘ School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)
STUDENT: (000504 - ACAPELL JESSICA MAY ) Texasumquestui: Retrieve | Directory
Grade: 09 DOB: 06-06-2007 Gender: Female SSN: sew-ea-54G5  Medicaid Eligible: No

Mass Sereening

DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY ~ MEDICAL CONDITION ~ COMMUNICABLE DISEASE ~ ACCIDENT ~ CONTACTS ~ FORMS

Nurse's Daily Log

Accident Date Time Mature of Accident Body Part Injured Location School Days Lost

09-16-2021 0230 PM LC - Laceration ALL - Lower Left Arm AFN - Athletic Fields-Non UIL 00
E]
Rows:l 2
E
H
Accident Results H
g
Accident Date: (09-16-2021 Time: (0230 Oam @pu Insurance (PPiviiamane ) 2
Parent Notified

Mature of Accident: (LC- Laceration v
Body Part Injuredt (AL~ Lower Left Arm <)
Location (AFN - Athletic Fields—Non UIL DN Bissi 8]

Hospitalized: ()

Attending Name:  (COACH CHANCE CURRY School Days Lost
New | Delete J 1§ Comments }

Add an accident record:

1. Select a student.
e The student’s existing accident records are displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student o the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. Click New. The fields in the free-form area below the grid are enabled.
4. Under Accident, enter data in the following fields:

e In the Accident Date field, type the date of the accident in the MMDDYYYY format. Or
click 'l to select the date from the calendar. The field is required.

e In the Time field, type the time of the accident in the HH:MM format, where HH is the
hour, and MM is the minute. Select AM or PM. The field is required.

e In the Nature of Accident field, click ¥ to select the nature of the accident.

e In the Body Part Injured field, click ~ to select the part of the body injured in the
accident.
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e Inthe Location field, click ¥ to select the place where the accident occurred.

o Inthe Attending Name field, type the name of the person who attended to the student
first. The field can be up to 30 characters.

o In the Physician Name field, type the name of the physician who examined the student.
The field can be up to 27 characters.

5. Under Results, enter data in the following fields:

6.

9.

Revised October 2023

e Inthe Insurance field, click ¥ to indicate the student's type of insurance coverage.

o Select Parent Notified if the parent was notified.

e Select Hospitalized if the student was hospitalized.

e Select Fatality if there was a fatality.

e |nthe School Days Lost field, type the number of days lost from school, if any. The field
can be up to two whole numbers and one decimal place (e.g., 10.5).

Click Comments to add comments for the record. The comments dialog box opens, and any
existing comment are displayed.

3]

o Save | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change
STUDENT: (000504 ACAPELL JESSCA MAY ) Texasumaquestuio () " matiee M Dwecioy
Grade: 09 DOB: 05-06-2007 Gender: Femsle  SSN: sss-es-5055 Medicaid Elgible: No
DEMO  IMMUNIZATION ~ SCREENING  EMERGENCY ~ MEDICALCONDITION  COMMUNICABLEDISEASE  ACCIDENT  CONTACTS  FORMS.
09-16-2021 0230PM (L~ Laceration AL~ Lower Laft A AFN - Athletic Fieds-—Non UL 0
Rows1

Accidant 2
AcidentDate: (09162021 )@l Teme (0230 ) O AM @ PM s T x |

i School DeysLost (0 )

New Detete @ Comments

PRACTICE FIELD.

3 Cancel

Type comments, and then click OK. Otherwise click Cancel.
e If comments exist for the accident record, a paperclip icon is displayed on the button.

e The first 1000 characters of the comments will print on the Accident Report (SHS0820).

Click Save.

If the Documents button is provided, click Documents to view or attach supporting

documentation. If any documents are currently attached, the button has a note icon.

To clear the data and add a new accident record, click New.
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10. To edit an existing record, click the record. The data is displayed in the fields in the lower free-

form area allowing you to make changes. Click Save.

11. To delete an accident record, click the record, and then click Delete. A message is displayed

asking if you want to delete the record.

@ Delete Row

Are you sure you want to delste the selected row?

| OK ] | No

12. Click OK to delete the record. The record is deleted. Otherwise, click No.

Reports for Accident Log:

Reports > Health Reports > Student > SHS0820 Accident Report

This report lists accident information. It allows you to verify accident data and provide accident reports
to school officials. You can pick any combination of parameters. If no parameters are selected, both
active and withdrawn students with accident records are included.

If you select to create the report for all campuses, any campuses excluded from district reporting (i.e.,
that have the Exclude from District Reporting field selected on Registration > Maintenance > Campus
Profile > Campus Information Maintenance > Campus Info) are not included on the report. However,
you can generate the report for an individual excluded campus by entering the campus ID.
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Contacts

The Contacts tab displays a student's primary and emergency contact information. These are people
who may need to be contacted in the event of an emergency. The tab is not enabled until you retrieve a
student.

The fields cannot be updated on this page. The data for non-medical contacts is maintained on
Registration > Maintenance > Student Enrollment > Contact tab. The data for medical contacts is

maintained in Health on the Emergency tab.

Health > Maintenance > Student Health > Contacts

School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change

STUDENT: (000504 : ACAPELL, JESSICAMAY ) rexasuniquesTu: [ ) Retieve | [ Directory

© Medical Alert

Grade: 09 DOB: 06-06-2007 Gender: Femsle  SSN: see-s +-5465  Medicaid Eligible: No

DEMO  IMMUNIZATION ~SCREENING  EMERGENCY  MEDICAL CONDITION ~ COMMUNICABLE DISEASE ~ ACCIDENT  CONTACTS  FORMS

Primary / Emergency

Employer Home:

Phone Pref Business:

Employer: | TRACTOR SALES Home:

Phone Pref: | Cell Business:

Employer: Home:

Phone Pref: | Cell Business:

View contact information:

1. Select a student.
e The student’s existing contact information is displayed.
e The list can be re-sorted.

2. The Medical Alert button is displayed if a medical warning exists for the student o the
Emergency tab. Click Medical Alert to view the student’s medical alert information.

3. If the Documents button is provided, click Documents to view or attach supporting
documentation. If any documents are currently attached, the button has a note icon.

Reports for Medical Contacts Tab:

Reports > Health Reports > Student > SHS0900 Emergency Profile Report

The report displays student demographic information, parent/guardian contact information, emergency
information, and medical contact information.
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Forms

This tab allows you to view the status of a student’s health-related forms and maintain submission dates
for any hand-delivered forms.

Form information is displayed differently on this tab depending on the form type.

Some forms may only require the parent to acknowledge that he has reviewed the form. Other forms
require the parent to input data. Some data input by parents must be approved by campus staff in order
for the change to be made to the student’s record. These settings are established in ParentPortal Admin
on the Forms Management pages.

o If a parent acknowledges the form via ParentPortal, you can view the form data and submission

date.

e If a parent submits a form change via ParentPortal, you can view the form data and status.

e If a parent submits a hard copy of a form to the campus staff, you can manually record the date
on which the form was delivered.

Health > Maintenance > Student Health > Forms

(= ) SchoolYear:2022:2023 Campus 001: ANYWHERE HIGH SCHOOL (8381 ;e

STUDENT: (000504 : ACAPELL. JESSICA MAY TEXASUNIQUESTUID: [ ] Retrieve Directory

Grade: 09 DOB: 06-05-2007 Gender: Female  SSN: sae-sect 5465 Medicaid Eligible: No

DEMO  IMMUNIZATION ~ SCREENING ~ EMERGENCY ~ MEDICALCONDITION  COMMUNICABLE DISEASE  ACCIDENT ~ CONTACTS  FORMS

Sch¥r Forms THESE FORMS ARE FROM ASCENDER
PARENTPORTAL ONLINE REGISTRATION.

@ 2023 [ 2024 @ Al O Required O NonReauired

 rue

Details  Sch¥r  Form Name /mn Date Submitter 1D Approval Date  Approver ID Required Form
B 0911812022 ACAPELL , LANA NA NA Y
cet

I 2023 Food Allergy
o] 2023 Student Heal

09/18/2022 ACAPELL , LANA NIA NA Y

This tab is not enabled until you retrieve a student.

All of the student's current and next year forms are listed.

e Unsubmitted forms are listed first, according to the selected school year.
e External forms are not listed.
e The list can be re-sorted.
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You can filter the listed forms.

STUDENT. (000504 : ACAPELL JESSICA MAY TewsumQuEsTUID: (] Retrieve Directory

© Medical Alert

Grade: 09 DOB: DG-05-2007 Gender: Female  SSN: ses-se5465  Medicaid Eligible: No

DEMO __ IMMUNIZATION _ SCREEMING _ EMERGENCY _ MEDICAL CONDITION  COMMUNICABLE DISEASE  ACCIDENT  CONTACTS  FORMS

2023 [ 2024

Filter

For Sch Yr — Indicate if you want to view online registration forms (upcoming school year) or student
data changes (current school year). For example, if it is currently the 2022-2023 school year and
registration is open for the 2022-2024 school year, select 2024 to see student form changes submitted
for the current school year, and/or select 2023 to see form changes submitted from online registration.

Annual Student Data Rollover (ASDR) affects the school years displayed. After ASDR is run, the previous
school year drops off, and the next school year is added.

e For Forms - Select which forms you want to view for the selected school year(s).

e Click Filter.
Details Sch Yr Form Name Submit Date Si i ID A Date \pp D Required Form
Food Allergy Disclosure ] NIA N/A Y
Student Health Information Sheet ] NIA N/A
e 2023 Food Allergy Disclosure 09/18/2022 ACAPELL , LANA NIA N/A ¥
(e} 2023 Student Health Information Sheet 09/18/2022 ACAPELL . LANA NiA N/A Y
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Under Form Name — The name of each form is displayed.

Under Submit Date — For forms submitted online, the most recent date on which the parent
submitted or acknowledged the form via ParentPortal is displayed.

If the parent brings a paper copy of the form to the campus, type the date on which the parent
delivered the form in the MMDDYYYY format, or click = to select the date from a calendar, and
click Save.

The date is saved in the Submit Date field.

IMPORTANT: You cannot enter a date unless you have filtered for one school year. If the Sch Yr
field has both school years selected, or if no school year is selected, the field is disabled.

Under Submitter ID - For forms submitted online, the full name of the parent who most
recently submitted the change or acknowledged the form via ParentPortal is displayed,

according to the ID used to log on to ParentPortal.

If the parent delivered a paper copy of the form to the campus, the full name of the campus
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administrator who entered the Submit Date is displayed, according to the ID used to log on to
ASCENDER.

Under Approval Date - For forms submitted online, the date on which the campus administrator
most recently approved/rejected the change to the form data via the Pending Updates page is
displayed. 'N/A'is displayed for standard forms, any form delivered to the campus by the
parent, or any form submitted during New Student Enroliment.

Under Approver ID - For forms submitted online, the full name of the campus administrator
who most recently approved/rejected the change via the Pending Updates page is displayed,
according to the ID used to log on to ASCENDER. 'N/A'is displayed for standard forms, any form
delivered to the campus by the parent, or any form submitted during New Student Enroliment.
Under Required Form - Y or N is displayed to indicate if the form is required in either New
Student Enrollment or Online Registration. N is only displayed if the form is not required in any
group; otherwise, Y is displayed.

Click % to view the form details.

Note: For any form delivered to the campus by the parent, you cannot view the form; the
spyglass icon is not available.
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Mass Screening

Mass Screening — Vision

The Vision page allows you to add vision screening data for a group of students. All students in the group
must be screened on the same date. Either the grade level or instructor must be the same for all
students in the group.

Maintenance > Mass Screening > Vision

- I mm e prven
Sereening Date I S|
Grate: (8 Gmes ~)  coume [ ~) Show Arcady Scrsened () [ Rerene
Defautt Vatues Scrcener
Sclcet Page:  Exom Type: PossFaiRescreens  Glasses Both  Aight Lot it ML Lost
=] (€ Smwienl P res O (CJC ) Eaer 1 )(ones )
Select  StudentiD  Nome Grade Exom Type PasslFailffescreen  Glasses  Both  Right  Lemt
(=] 000504  ACAPELL JESSICA MAY ) ( ~) ( ) o (OO
(=] 000089 BUNCH. APPLE GALA oo ( <) i ~) o O Co
[m] 000237 FLINK. TOM FRANKSTON o ( <) [ - 0o O CaOCg
m] 000238 FLYY  MARTY WILLIAM L ( ] ( v] a )9
0 000220  GEGRGE. IONIJANAE o ] o C J>C 13 ]
(0] 000033 HURRICANE  FLOSSIE ANN 09 ( 9| ( ¥) o CJ)CoOC]
o 000085 JOHNSON , CUDDLES BABE 09 ( 9] ( D) o o
u] 874665 IONES  JAMES THOMAS o9 ( <) ( - (@] COCoOCa
0 000549 MANN . MAHOI oo ] O R B -
(=] 000393 MARKS.MILD o8 ( <) ( ~) O CJ)CJC )

Add vision screening records:

In the Screening Date field, type the date on which the vision test was administered. Use
the MMDDYYYY format. Or [ click to select the date from the calendar. The field is
required.

Select the group of students by entering criteria in one or more of the following fields:

e Inthe Grade field, click ¥ to select the grade level. If you do not select a grade
level, you must select an instructor in the Instructor field.

e Inthe Instructor field, click ¥ to select the instructor. If you do not select an
instructor, you must select a grade level in the Grade field.

e Inthe Course field, click ¥ to select the course section. Courses are listed by period.
If you select a period for which there are multiple course sections, all students in all
sections are selected.

o Select Show Already Screened to display students who meet the selected criteria
and already have vision screening data added for the screening date. The field is not
selected by default, and screened students are not displayed.

3. Click Retrieve.

Revised October 2023

e The students who meet the selected criteria are displayed. The student ID, name, and
grade levels are listed.

o |f more students are retrieved than can be displayed on one page, you can page through
the list.
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4. Under Default Values, specify the default values for the screening.
e C(Click Select Page to select all student displayed on the page.

e If you select all students, the values for the Exam Type, Pass/Fail/Rescreen,
Glasses, Both, Right, and Left fields are applied to all selected students.

e Do not select all students unless they all have the same exam type,
pass/fail/rescreen, glasses and eye results settings.

e Inthe Exam Type field, click ¥ to select the type of vision test administered. The field is
required.

e In the Pass/Fail/Rescreen field, click ¥ to select the overall result of the vision test. The
field is required.

o Select Glasses if all students in the group were wearing glasses when tested.

In the Both, Right, and Left fields, type the test results for both eyes, the right eye, and
the left eye. The number should be 3 digits.

5. Under Screener, type the screener’s first name, middle initial and last name.

e The first name can be up to nine characters.
o The middle initial is one character.
e The last name can be up to 14 characters.

6. Select Select for the students who meet the criteria specified under Default Values.

e The first name can be up to nine characters.

e The middle initial is one character.

o The last name can be up to 14 characters.

e Asyou select students, the specified default values are displayed for the student in the
grid.

e Do not select students who do not meet the specified criteria.

e To unselect a student, click Select again. The default values are cleared.

e If there are multiple pages of students, you cannot save multiple changes at one time.
You must save the page before going to the next page.

7. Click Save to save the information for the students displayed on the page.
e The selected students remain displayed on the page, but they appear dimmed and
cannot be selected.
e You can select different default values for the remaining students.
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8. To redisplay screened student (i.e., student for whom data was previously entered and saved),

select Show Already Screened, and then click Retrieve. The students are displayed, but the
data cannot be updated.

Note: To modify data for individual students who were already screened, you must update the
student’s record on the Maintenance > Student Health > Screening — Vision tab.
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Mass Screening — Hearing

The Hearing page allows you to add hearing screening data for a group of students. All students in the group must
be screened on the same date. Either the grade level or instructor must be the same for all students in the group.

Maintenance > Mass Screening > Hearing

A ASCENDER’ [

Screening Date: (09122022 | -

e —

Grade: (09-Graded v)  Course (

)

Stugdant Health
Default Values

SelectPage:  Pass/FailRescreen:
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R-2000

R-4000

L1000
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School Year: 20222023

Retrieve
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u] GRS I 2 - S [ [ = = 1 5 2 W I ) (oS )
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R-1000 R-2000 R-4000 L-1000 L-2000 L-4000
0 00004 ACAPELL  JESSICA MAY 09 =) o= ) 0= ) 0= ] o= ] o=l ]
=] 000083 BUNCH, APPLE GALA 09 9 e =) 0= 020 0= 0=
a 000237 FLINK . TOM FRANKSTON 0 v om0 e =) o= 0= o=
SR w = o) o8 0= 0= 08 Os)
O oo ceosee s o = o) os(J os(J os( om0 os(
0 000033 HURRICANE . FLOSSIE ANN 09 om(D om0 s om0 os(d o=l
0 000085  IOHNSON . CUDDLES BABE 09 ¥ om(] os() 0= ) o= ] Os(J o=
0 74666 JONES | IAMES THOMAS 09 0w ) o= ) o=( ) o= ) o= o= )
0 000549 MANN, MAHDI 09 =) =) 0= 0= 0= o=l

Add hearing screening records:
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1. Inthe Screening Date field, type the date on which the hearing test was administered. Use the
MMDDYYYY format. Or click [“] to select the date from the calendar. The field is required.

2. Select the group of students by entering criteria in one or more of the following fields:

e Inthe Grade field, click ¥ to select the grade level. If you do not select a grade level,
you must select an instructor in the Instructor field.

e Inthe Instructor field, click ¥ to select the instructor. If you do not select an instructor,
you must select a grade level in the Grade field.

e Inthe Course field, click ¥ to select the course section. Courses are listed by period. If
you select a period for which there are multiple course sections, all students in all
sections are selected.

e Select Show Already Screened to display students who meet the selected criteria and
already have hearing screening data added for the screening date. The field is not
selected by default, and screened students are not displayed.

3. Click Retrieve.

e The students who meet the selected criteria are displayed. The student ID, name, and
grade level are listed.

e If more students are retrieved than can be displayed on one page, you can page through
the list.
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4. Under Default Values, specify the default values for the screening.

e Click Select Page to select all students displayed on the page.
e Ifyou select all students, the values in the Pass/Fail/Rescreen and
Sweepcheck/Threshold fields are applied to all selected students.
e Do not select all students unless they all have the same pass/fail/rescreen and
sweepcheck/threshold settings.

e Inthe Pass/Fail/Rescreen field, click ¥ to select the overall result of the hearing test.
e Under Sweepcheck/Threshold, for each frequency (1000, 2000, and 4000) for the right
and left ears, enter data in the following fields:

Note: Either the sweepcheck, threshold, or both tests may be performed.

e Inthe first field for each frequency for each ear, click ¥ to select the results for the
sweepcheck.
e SelectY if the students responded to the tone frequency.
e Select N if the students did not respond to the tone frequency.
e Select | if the results are inconclusive.

e Inthe second field for each frequency for each ear, type the lowest decibel level at
which the students responded. The field is two digits.

5. Under Screener, type the screener’s first name, middle initial and last name.

e The first name can be up to nine characters.
e The middle initial is one character.
e The last name can be up to 14 characters.

6. Select Select for the students who meet the criteria specified under Default Values.

e Asyou select students, the specified default values are displayed for the student in the
grid.

e Do not select students who do not meet the specified criteria.

e To unselect a student, click Select again. The default values are cleared.

e If there are multiple pages of students, you cannot save multiple changes at one time.
You must save the page before going to the next page.

7. Click Save to save the information for the students displayed on the page.
e The selected students remain displayed on the page, but they appear dimmed and

cannot be selected.
e You can select different default values for the remaining students.
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8. To redisplay screened students (i.e., student for whom data was previously entered and saved),

select Show Already Screened, and then click Retrieve. The students are displayed, but the
data cannot be updated.

Note: To modify data for individual students who were already screened, you must update the
student’s record on the Maintenance > Student Health > Screening — Hearing tab.
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Mass Screening — Spinal

The Spinal page allows you to add spinal screening data for a group of students. All students in the group must be

screened on the same date. Either the grade level or instructor must be the same for all students in the group.

Maintenance > Mass Screening > Spinal

I CENDER‘ [ Save School Year: 2022-2023 Campus 041: ANYWHERE MIDDLE SCHOOL (888)

Vision

Hearing

Acanthosis

B T I —
casa R —— reere

Default Values Sereener

SelectPage:  Signs/Symptoms:  Screening Method:  Degrees: Prior Treatment:  Rescreen: First M Last

0 (Ewa9ae () 0 0 T —

Select Student 1D Name Grade  Gender Signa/Symptoms Screening Method Degrees Prioe Treatment Resereen
(w] 000379 Acapell . Montie Jason 06 Male | ) | ()| (@] a
m] 000288 BEANSTALK,JACK THE 06 Male ()] ()] =] a
(@) 000491  BRENNER . ROWAN 06 Female (O] (] @)
m] 000290 CHARMING. PRINCE 06 Male [—] )| ()] O a
(m] 000292  CRICKET, IMINY 06 Male ~ ) (@] a
(=] 000169 HALL. AMANDA KAY 06 Female ) O a
() 000270 HOOD ,RED RIDING 06 Female = ) O a
»] 000564 KEMSLEY JAGGER 06 Male (O] ] a
()] 000286  MERMAID, ARIEL LITTLE 06 Famale —— )| ()| O a
(@] 000277 NOSE . PFINOCCHIO LONG 06 Male: [ | D (@] a
()] 000287 PAN, PETER 06 Male )| O a
0O 000288 PHILLIF , PRINCE 06 Female | | (CHD)] O a

Add spinal screening records:

1.
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In the Screening Date field, type the date on which the spinal screening was administered. Use
the MMDDYYYY format. Or click [ to select the date from the calendar. The field is required.

Select the group of students by entering criteria in one or more of the following fields:

e Inthe Grade field, click ¥ to select the grade level. If you do not select a grade level,
you must select an instructor in the Instructor field.

o Inthe Instructor field, click ¥ to select the instructor. If you do not select an instructor,
you must select a grade level in the Grade field.

e Inthe Course field, click v to select the course section. Courses are listed by period. If
you select a period for which there are multiple course sections, all students in all
sections are selected.

o Select Show Already Screened to display students who meet the selected criteria and
already have hearing screening data added for the screening date. The field is not
selected by default, and screened students are not displayed.

Click Retrieve.

e The students who meet the selected criteria are displayed. The student ID, name, and
grade level are listed.

e If more students are retrieved than can be displayed on one page, you can page through
the list.
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4. Under Default Values, specify the default values for the screening.

Click Select Page to select all students displayed on the page.

If you select all students, the values in the Signs/Symptoms, Degrees, Prior Treatment,
and Rescreen fields are applied to all selected students.

Do not select all students unless they all have the same signs/symptoms, degrees, prior
treatment, and rescreen settings.

In the Signs/Symptoms field, click ¥ to indicate signs and symptoms observed. The field
is required.

In the Screening Method field, indicate if the student met the requirement to be
screened based on his/her age or grade level. The student’s age is at the time of the
spinal screening.

Age requirement (Screening Method is A or blank):

¢ Female student - Age is 10, grade level is not 05 or 07.
¢ Female student - Age is 12, grade level is not 05 or 07.
¢ Male student - Age is 13, grade level is not 08.

¢ Male student — Age is 14, grade level is not 08.

Grade level requirement (Screening Method is G or blank)
¢ Female student - Grade level is 05.

¢ Female student - Grade level is 07.

¢ Male student - Grade level is 08.

If the student does not meet this criterion, select blank.

In the Degrees field, type the degree of curvature found. The field is required and two
digits.

Select Prior Treatment if all students in the group received prior treatment.

Select Rescreen if this test is a rescreen.

5. Under Screener, type the screener’s first name, middle initial, and last name.

The first name can be up to nine characters.
The middle initial is one character.
The last name can be up to 14 characters.

6. Select Select for the students who meet the criteria specified under Default Values.
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As you select students, the specified default values are displayed for the student in the
grid.

Do not select students who do not meet the specified criteria.

To unselect a student, click Select again. The default values are cleared.

If there are multiple pages of students, you cannot save multiple changes at one time.
You must save the page before going to the next page.
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7.

8.
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Click Save to save the information for the students displayed on the page.

e The selected students remain displayed on the page, but they appear dimmed and
cannot be selected.
e You can select different default values for the remaining students.

To redisplay screened students (i.e., student for whom data was previously entered and saved),
select Show Already Screened, and then click Retrieve. The students are displayed, but the
data cannot be updated.

Note: To modify data for individual students who were already screened, you must update the
student’s record on the Maintenance > Student Health > Screening — Spinal tab.
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Mass Screening — Acanthosis

The Acanthosis page allows you to add acanthosis screening data for a group of students. All students in
the group must be screened on the same date. Either the grade level or instructor must be the same for
all students in the group.

Note: If the AN Marker field is set to 1 - Positive, the Height, Weight, Blood Pressure (1st), and Blood
Pressure (2nd) fields are required on the Maintenance >Student Health > Screening - Acanthosis page.

Maintenance > Mass Screening > Acanthosis
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Add acanthosis screening records:

1. Inthe Screening Date field, type the date on which the acanthosis screening was administered.
Use the MMDDYYYY format. Or click (| to select the date from the calendar. The field is
required.

2. Select the group of students by entering criteria in one or more of the following fields:

e Inthe Grade field, click ¥ to select the grade level. If you do not select a grade level,
you must select an instructor in the Instructor field.

e Inthe Instructor field, click ¥ to select the instructor. If you do not select an instructor,
you must select a grade level in the Grade field.

e Inthe Course field, click ¥ to select the course section. Courses are listed by period. If
you select a period for which there are multiple course sections, all students in all
sections are selected.

o Select Show Already Screened to display students who meet the selected criteria and
already have hearing screening data added for the screening date. The field is not
selected by default, and screened students are not displayed.
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3. Click Retrieve.

e The students who meet the selected criteria are displayed. The student ID, name, and
grade level are listed.

e |f more students are retrieved than can be displayed on one page, you can page through
the list.

4. Under Default Values, specify the default values for the screening.
e Click Select Page to select all students displayed on the page.

e If you select all students, the value in the AN Marker field is applied to all
selected students.

e Do not select all students unless they all have the same degree of acanthosis.

e Inthe An Marker field, click to select whether the students are positive or negative for
acanthosis nigricans.

Note: If the AN Marker field is positive, the Height, Weight, Blood Pressure (1st), and
Blood Pressure (2nd) fields are required on the Maintenance >Student Health >
Screening - Acanthosis page.

5. Under Screener, type the screener’s first name, middle initial, and last name.

e The first name can be up to nine characters.
e The middle initial is one character.

e The last name can be up to 14 characters.

6. Select Select for the students who meet the criteria specified under Default Values.

e Asyou select students, the specified default values are displayed for the student in the
grid.

e Do not select students who do not meet the specified criteria.

e To unselect a student, click Select again. The default values are cleared.

e If there are multiple pages of students, you cannot save multiple changes at one time.
You must save the page before going to the next page.

7. Click Save to save the information for the students displayed on the page.
e The selected students remain displayed on the page, but they appear dimmed and

cannot be selected.

e You can select different default values for the remaining students.
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8. To redisplay screened students (i.e., student for whom data was previously entered and saved),

select Show Already Screened, and then click Retrieve. The students are displayed, but the
data cannot be updated.

Note: To modify data for individual students who were already screened, you must update the
student’s record on the Maintenance > Student Health > Screening —Acanthosis tab.
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Mass Screening — TB

The tuberculosis (TB) page allows you to add TB screening data for a group of students. All students in
the group must be screened on the same date. Either the grade level or instructor must be the same for

all students in the group.

Maintenance > Student Health > Screening > TB
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Add TB screening records:

1.

In the Screening Date field, type the date on which the TB test was administered. Use the
MMDDYYYY format. Or click [ to select the date from the calendar. The field is required.

2. Select the group of students by entering criteria in one or more of the following fields:
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In the Grade field, click ¥ to select the grade level. If you do not select a grade level,
you must select an instructor in the Instructor field.

In the Instructor field, click v to select the instructor. If you do not select an instructor,
you must select a grade level in the Grade field.

In the Course field, click ¥ to select the course section. Courses are listed by period. If
you select a period for which there are multiple course sections, all students in all
sections are selected.

Select Show Already Screened to display students who meet the selected criteria and
already have hearing screening data added for the screening date. The field is not
selected by default, and screened students are not displayed.
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3. Click Retrieve.

e The students who meet the selected criteria are displayed. The student ID, name, and
grade level are listed.

e |f more students are retrieved than can be displayed on one page, you can page through
the list.

4. Under Default Values, specify the default values for the screening.

e C(Click Select Page to select all students displayed on the page.
o If you select all students, the values in the Administration, Type, and Results fields are
applied to all selected students.

e Do not select all students unless they all have the same administration, type, and results
settings.

In the Administration field, select the action taken regarding the test.

In the Type field, select the type of skin test administered.
In the Results field, select the result of the test.

5. Under Screener, type the screener's first name, middle initial and last name.

e The first name can be up to nine characters.
e The middle initial is one character.
e The last name can be up to 14 characters.

6. Select Select for the students who meet the criteria specified under Default Values.

e Asyou select students, the specified default values are displayed for the student in the
grid.

e Do not select students who do not meet the specified criteria.

e To unselect a student, click Select again. The default values are cleared.

e If there are multiple pages of students, you cannot save multiple changes at one time.
You must save the page before going to the next page.

7. Click Save to save the information for the students displayed on the page.

o The selected students remain displayed on the page, but they appear dimmed and
cannot be selected.

e You can select different default values for the remaining students.

8. To redisplay screened students (i.e., students for whom data was previously entered and saved),
select Show Already Screened, and then click Retrieve. The students are displayed, but the data
cannot be updated.

Note: To modify data for individual students who were already screened, you must update the
student’s record on the Maintenance > Student Health > Screening - TB tab.
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Nurse’s Daily Log

Inquiry

The Inquiry page allows you to view nurse's daily log records for a date range or student. You can view

records for all campuses to which you have access. From the page, you can edit an existing record or add

a new record.

Health > Maintenance > Nurse’s Daily Log > Inquiry
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Tanger
BUBBLES
RENFRO
ADAMS
Tunes

Yu

JONES
Newland
DURAN
ZAHN
MONTOYA
O'SULLIVAN
ACAPELL

First Name

JESSICA
WINNIE
Analise
TOMMY
MARK
Molly
WENDY
BOBBIE
MARY
Tommy
TONYA
PETEY
Tinsley
coco
POWERS
»

TIPSY.
JESSICA

Middle

M

R
M
L
L

Time In

08:30 AM
01:12PM
08:42 AM
10:15 AM
08:50 AM
10,00 AM
12:00 PM
11:00 AM
0230PM
02:45 PM
0127 PM
02:45PM
09:15 AM
01:18 PM
1123 AM
09:32 AM
11:00 AM
08:00 AM

Time Out
09:00 PM
02:15PM
09:15 AM
10:25 AM
09:15 AM
10:15 AM
12:30PM
11:45 AM
03:00PM
02:30PM
01:45PM
0310PM
10:30 AM
01:30 PM
12:45PM
10:32 PM
1115 AM
10:30 AM

Retrieve

Symptom

nose bleed

Right hand injury

scrapped knees, elbow and fingers
Administered daily antibiotic

Student has fever and nausea

Headache needed ibuprofen

daity medication

Vomiting

sprained ankle during pep rally

bruised knee

scraped elbow

headache

Studnet running fever and vomiting

sore throat

Migraine headache, light sensitive

student running temp and feeling nauseated
replacement bandage for previouse injury to left foot
migraine headache

Campus 001: ANYWHERE HIGH SCHOOL (888)

Medical Alert

Medical Alert!

Medical Alert!

Medical Alert!

Rows:18

Inquire about a student:

1.

Revised October 2023

In the From Date and To Date fields, type the beginning and ending dates of the date range in
the MMDDYYYY format. Or click [ to select the dates from the calendar.

The dates are required.

The From Date field displays the first day of the school year by default.

The To Date field displays the current date by default.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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2.
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In the Student autosuggest field, begin typing the student's first name, last name, or ID.

New School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHODL (838) Change

INQUIRY

From Date: [08-11-2022 | L S
T |sudent (] — (] show all campuses Retrieve

D017 : AARON. ALLISON LYNN {12}
500010: ABBOTT. BILLY JAY (12)

000127 : ABLES, CRICKET IO (1)

LogDste  Comous | SMEed ool oo eceic war 0o Timeln  TimeOut Symptom Medical Alert
08-23-2002 001 0005 noass. ACAmELL S RUEY AN 0830AM  09.00PM  nose bleed Medical Alert!
08.25.2022 001 DLIZPM  0Z15PM
09.05.2022 001 Q00198 ARKIN TOMMY L 10:15AM  1025AM
09-08-2022 001 Tunes Tommy D245PM  0230PM  bru
09142022 001 Q00508 DURAN coco 0L18PM  0130PM
09202022 001 Q0186 MONTOYA ) 09:32AM  1032PM st
09-22:2022 001 Q0001 O'SULLIVAN  TIPSY 1L00AM  1LISAM e
09-23:2022 001 Q00504 ACARELL  JESSICA " 0BODAM 1030 AM

ToDate: [09-25-2022 |

Right hand injury

Medical Alert!

T v|it

As you begin typing the name or ID, a drop-down list displays students whose name or ID
matches the characters you have typed. The drop-down list also displays student last names,
first names, middle names, grade levels, and WD if the student is withdrawn or a no show. From
the drop-down list you can select the student.

Select Show all campuses to show records for all campuses to which you have access.
Note: Records from campuses to which you are not logged on are displayed; however, you

cannot edit or view the data on the Maintenance > Nurse's Daily Log > New (Detail). You must
log on to another campus.

Click Retrieve. All records that match the criteria are displayed.
e The list can be re-sorted.
e |f more records are retrieved than can be displayed on one page, you can page through
the list.
Note: The Medical Alert message is displayed in the Medical Alert column if the student has a
medical warning entered on the Maintenance > Student Health > Emergency tab. Click Medical

Alert to view the student's medical alert information.

To edit an existing record, click the record. The Detail page is displayed allowing you to edit the
record.

Click Inquiry to return to the Inquiry page. If you updated the record on the Details page, the
record on the Inquiry page reflects the changes.

To add a new record, click New. The Detail page is displayed.

Click Inquiry to return to the Inquiry page. The new record is displayed on the Inquiry page.
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New
The New (Detail) page allows you to add or update a record in the nurse’s daily log. Records can only be
updated for the campus you are logged on to; although you can see student records for all campuses

you have access to.

Health > Maintenance > Nurse’s Daily Log > New

‘ Save ]\ New L Delete ‘ Info L Inquiry School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL {888) Change

Defaults to the
DETAIL current days date.

Log Date: (09-26-2022_) 49

Log Information

ek (B ) QMM @FH Feisdin [ Visor yee. (B Segert <) st (Cimmaver <)
ime0us () O m @ pesedOue(_) ey Cos: (S Vit Cre Do v)
woe () rame: [ )( ) )

m )
The Stu ID#is a link to i "
the Student Directory Provicer: ) Comments |
Select your student
before you complete any
fields, otherwise when Vital Statistics Action Diagnosis
you select the student

l You will clear any fields T 000 JF First Aid () Retwmedto Class: [] liness: 5
| vou have completed, Puse [ Joom Medicatien: (0 Referral: (m] Injury: N-No v
including the date. ] Communicable Disease: (N~ No_v.
]

Health Education: ] Rest

Hene (000 Jin Hestn Counsting: (] Oer

Weight: (0.0 Lbs. Special Procedure: () Contacts
" - Sereening NO - No v
Respr Joe
Home: ( V] Staff: (N-No ]
spiotis ([ Jmvig Miles @0 Jw  Poent [N <
s d CE ™ |
D [ Jmmiia Decerosptot (v) DO (i
.

Notes:

e If a prior school year is selected, the fields are disabled.
e If you are viewing data for a campus you are not logged on to, the data is display-only.

Add or update a record in the nurse’s daily log:
1. You can access the page in the following ways:
e To add a new record, do one of the following:

e Go to Health > Maintenance > Nurse’s Daily Log > New.
e From Health > Maintenance > Nurse’s Daily Log > Inquiry, click New.
The Detail page is displayed with blank fields.

e To update a record, retrieve the record on the Inquiry page, and then click the record.

e The Detail page is displayed. The fields display data for the existing record.
e Inthe Log Date field, type the date of the visit in the MMDDYYYY format. Or click
' to select the date from the calendar. The current date is displayed by default.
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2. Under Log Information, enter data in the following fields:
***The Stud ID# is a directory of student names. If you are entering a record for a student in
the Nurse’s Daily Log, make sure you select your student first before entering any other data
on the page.****

e Inthe Time In field, type the time the visitor came to the clinic. Use the HH:MM format,
where HH is the hour, and MM is the minute. Select AM or PM. The current time (i.e.,
system time) is displayed by default.

e Inthe Time Out field, type the time the visitor left the clinic. Use the HH:MM format,
where HH is the hour, and MM is the minute. Select AM or PM.

e Inthe Period In field, type the period when the visitor came to the clinic. The field is
two digits.

e Inthe Period Out field, type the period when the visitor left the clinic. The field is two
digits.

e In the Visitor Type field, select the type of visitor.

e Inthe Activity Code field, select the type of visit.

e Inthe Visit field, indicate if the visit is an initial or follow-up visit.

e Inthe Stu ID# field, if the visitor is a student, type the six-digit student ID number. If you
do not know the ID, click Stu ID#, and the directory page is displayed. Retrieve the
student from the directory as described previously in this guide.

Note: If the visitor is not a student (i.e., the Visitor Type field is not set to 03-Student),
the Stu ID# field is disabled.

o The Name fields display the visitor’s first name, middle initial and last name if the visitor
is a student. If the visitor is not a student, type the visitor’s full name.
e Inthe Symptom field, type a description of the visitor’s symptoms. The field can be up
to 70 characters.
e Inthe Provider field, type the name of the provider (e.g., nurse or aide) who attended
to the visitor and/or administered medication.
e (Click Comments to add comments about the record. The comments dialog box opens,
and any existing comments are displayed.
e If comments already exist for the record, a paperclip icon is displayed on the
Comments button.
e Type comments, and then click OK. Otherwise, click Cancel to not add comments.
e If you accessed this page from the Inquiry page, and you are viewing data for a
campus to which you are not logged on, the comments are read-only.
3. The Maedical Alert button is displayed if a medical warning exists for the student on the Health >
Maintenance > Student Health > Emergency tab. Click Medical Alert to view the student’s
medical alert information.
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4. Under Vital Statistics, enter data in the following fields for any readings taken:

In the Temp field, type the visitor’s temperature in Fahrenheit degrees. Use the ###.##
format.

In the Pulse field, type the visitor’s pulse in beats per minute. The field can be up to
three digits.

In the Height field, type the visitor’s height in inches in the ##.## format.

In the Weight field, type the visitor’s weight in pounds in the ##.## format.

In the Resp field, type the visitor’s respiration in breaths per minute. The field ca be up
to three digits.

In the Systolic field, type the visitor’s systolic blood pressure reading. The field can be
up to three digits.

In the Diastolic field, type the visitor’s diastolic blood pressure reading. The field can be
up to three digits.

Under Action, select all actions taken in response to the visit, if applicable.

If the visit is for a screening, in the Screening field, click ¥ to select the type of screening

performed. If more than one screening was performed, add a separate log entry for each

screening.

Under Diagnosis, enter data in the following fields:

In the lliness field, click ¥ to indicate if the illness is acute or chronic.

In the Injury field, click ¥ to indicate if the visitor suffered an injury.

In the Communicable Disease field, click ¥ to indicate if the visitor has a communicable
disease.

7. Under Transportation, enter data in the following fields, if applicable:

In the Home field, if the visitor was sent home, click ¥ to indicate who provided
transportation. Leave blank if the visitor did not go home.

In the Miles field, if a nurse or other employee provided transportation, type the
mileage. The field can be up to five digits. Use the decimal point to indicate a partial
mile, if applicable.

In the Doctor/Hospital field, if the visitor was sent to a doctor or hospital, click ¥ to
indicate who provided transportation. Leave blank if the visitor did not go to a doctor or
hospital.

8. Under Contacts, indicate if the employee, parent, doctor, or other contact was notified and

how.

9. Click Save.

Revised October 2023
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10. To Clear the data and add a new record, click New.

11. To delete the record, click Delete. A message is displayed asking if you want to delete the
record. Click OK to delete the record. The record is deleted. Otherwise, click No.

@ Delete Row

Are you sure you want to delete the selected row?

[ oK l \ No

12. To go to the Inquiry page, click Inquiry.

Reports for Nurse’s Daily Log

Reports > Health Reports > Daily Log > SHS0300 Nurse’s Daily Log Summary

The report provides totals of information entered on the nurse’s daily log maintenance screen. It also
lists the number of cases by period. You can narrow the report by Period, Visitor type, Activity Code,
Iliness, Communicable Disease, Injury or Visit type.

Reports > Health Reports > Daily Log > SHS0350 Nurse’s Daily Log Detail
The report provides the details of each case entered on the nurse’s daily log maintenance screen. These
details include vital statistics, actions taken, contact, and transportation information.
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Tables

If you are viewing data for a prior school year, and you have been granted historical read-only access in

Security Administration, the data is read-only.

Immunization Type

The Immunization Type tab allows you to add user-defined immunization type codes. Codes 1-69 are
system codes that cannot be changed. Only codes 70-99 can be added or updated.

The data in the table is used to populate the Immunization Type field on the Maintenance > Student
Health > Immunization tab.

Note: User-defined immunization type codes are not used when calculating for state requirements.

Health > Maintenance > Tables > Immunization Type

IMMUNIZATION TYPE MEDICAL CONDITION

Studert Health Delete  Fait Code Description
o1 ot

02 Ta

03 DTR

o4 Digheheria

[ Pertussis

[ Tetanus Toxokl

o7 Palia
oe MMR
o Maasles
10 Mumps
1 Rubells
12 Hits (TITER Series of IBocitern)
13 Hib (PEDWAX Series of 2/Booster)
3 Pentacel (DTaPPolioHib)
35 Comvax (HibHep B)
O 118 HPY
=] 92 HINL
53 RABIES
94 ROTAVIRUS
o 95 BCG
29 L
Versior -6 Buil 13001 Fpws: 41 ﬁ add [Trce |

Add an immunization type code:

1. Inthe immunization type grid, the existing immunization type codes are listed. The system
codes (1-69) are listed first, and user defined codes (70-99) are listed next.

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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2.

3.

Revised October 2023

Click +Add to add an immunization type code. A dialog box opens.

School Yeas: 2027-2073

4 ASCENDER Bees

IMMUNIZATION TYPE  MEDICAL CONDITION

Delete  Edit Code Deescription

o1 or

o3 oTe
04 Dipheharia

05 Pertussis.

06 Totanus Touoid

Immunization Type

Cude:[ ]Desr_ripLiun: [ ]

o7 Polio
8 MR
(] Measles

10 Mumgs

e [
12 ity (TITER Series of Ylooster)
13 Hib PEDVAX Serses of 2Booster)
14

oK l Cancel ]

! Influenza

15 Measles/Mumps
16 MeaslesRubella
17 MumguRubella

Under Immunization Type, enter data in the following fields:
e Inthe Code field, type the code for the immunization type. The field is two digits and
must be 70-99.
e In the Description field, type the description of the immunization code. The field can be
up to 40 characters. Only the first 35 characters of the description are included in the
TREx Export file.
e C(Click OK. The new immunization type code is displayed in the grid. Otherwise, click

Cancel.

Click Save.

To edit an immunization type code description, click q The dialog box opens allowing you to
make changes.

e C(Click OK to accept the changes or click Cancel.

e Click Save.

To delete an immunization type code, click '@ The row is shaded red to indicate that it will be
deleted when the record is saved.

33 Kinre (L 1aF/Polio)
34 Pentacel (DTaP/Polio/Hib)
35 Comvax (Hib/Hep B)
- ® ©o 7 cWekenroo
m jo] 91 HPV
i jo) 92 HIN1
93 RABIES
94 ROTAVIRUS
jo] 95 BCG
99 IPV v
Rows: 42 Add

e You can select multiple rows to be deleted at the same time.
e C(Click Save. A message is displayed asking if you want to delete the record.
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@ Delete Row

Are you sure you want to delete the selected row?

| oK | | No

e Click OK to delete the record. The selected rows are deleted.

Notes:

e You cannot delete an immunization code that is used in a student record.

e You can save changes and delete records in the same step (i.e., the changes are all
committed when the record is saved). If any changes do not pass validation (i.e., cannot
be deleted or have validation errors), none of the changes are saved.
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Medical Condition

The Medical Condition tab allows you to add user-defined medical condition codes. User-defined codes
begin with UD; only user-defined codes can be added or updated. All other codes are system codes that
cannot be changed.

The data in the table is used to populate the Medical Condition field on the Maintenance > Student
Health > Medical Condition tab.

Note: If you are viewing data for a prior school year, and you have been granted historical read-only
access in Security Administration, the data is read-only.

Health > Maintenance > Tables > Medical Condition

Save | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

IMMUNIZATION TYPE MEDICAL CONDITION

Delete Edit Code Description Level
MDCON Medication--Confidential 3
MOHLT Madication at Homa--Long Torm 2
MDHST Medication at Home--Short Term 2
MDOTH Medication Other 2
MDPRMN Medication Taken as Meeded 2
MDSLT Medication at School--Long Term 2
MDSST Medication at School--Short Term 2
MPAAN Aplastic Anemia 2
MPABD Abdominal Pain/Gastroenteritis. 2
User-defined codes MPABL  AbuseiNeglect 3
must begin WIth UD SPWND ‘Wound Imigation/Care 2
uD123 FOOD SENSITMITY 1
followed by three T 5

characters.

Add a medical condition code:

1. Inthe medical condition grid, the existing medical condition codes are listed. The system codes
are listed first, and user-defined codes are listed next.
2. Click +Add to add a medical condition code. A dialog box opens.

Medical Condition

Code: D Descnpuon:[ ] [2 - Level 2 v]

I l Cancel
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3.

4.
5.
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Under Medical Condition, enter data in the following fields:

e Inthe Code field, type the code for the medial condition. The field must be five
characters.

Note: User-defined codes must begin with UD followed by three characters (e.g.,
UDABC).

e In the Description field, type the description of the medical condition code. The field
can be up to 80 characters.

e Inthe Level field, click ¥ to select the security level for the medical condition. The
more confidential the condition, the higher the security level. For example, select Level
3 for a highly confidential condition such as AIDS.

e C(Click OK. The new medical condition code is displayed at the bottom of the grid.
Otherwise, click Cancel.

Click Save.

To edit a medical condition description, click "\, The dialog box opens allowing you to make
changes.

e C(Click OK to accept the changes or click Cancel.
e C(lick Save.
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6.
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To delete a medical condition code, click 1@ The row is shaded red to indicate that it will be
deleted when the record is saved.

SPSPC Specimen Collection 2
SPTFD Tube Feeding 2
SPWND Wound Irrigation/Care 2
| jo UDHEA HEART CONDITION 3
Rows: 177 Add

e You can select multiple rows to be deleted at the same time.
e Click Save. A message is displayed asking if you want to delete the record.

@ Delete Row

Are you sure you want to delete the selected row?

l oK I | No |

e C(Click OK to delete the record. The selected rows are deleted.
Notes:

e You cannot delete a medical condition code that is used in a student record.

e You can save changes and delete records in the same step (i.e., the changes are all
committed when the record is saved). If any changes do not pass validation (i.e., cannot
be deleted or have validation errors), none of the changes are saved.
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Letters

Run Letters

The Letter Criteria tab allows you to set criteria for printing Health letters for immunizations due,
referrals, screenings or head lice notification. Letters are generated for students with record status 1, 2,
or 3.

Letters > Run Letters > Letter Criteria

Notes:

e For Immunization Due letters, if a student is in PK and will still be four years old on September 1
of the next school year, the grade level will not be incremented to KG; therefore, KG rules will
not apply to the student (DTP, Polio, MMR, Varicella, and Hep A).

e Vaccine doses can be administered four or fewer days before the minimum interval or age.

e Referral letters are printed for students who failed a screening and have no referral date in their
record for the current year.

e The blank referral date is updated with the current date when you click Update Referrals from
the Print Letters tab. An existing referral date is not replaced, because a letter is not generated if
the referral date is not blank.

e Hearing or vision referrals are generated when the Pass/Fail field is set to Fail or Inconclusive.

e Spinal referrals are generated when the Signs/Symptoms field is set to Kyphosis, Other, or
Scoliosis.

e Acanthosis referrals are generated when the AN Marker field is set to a value other than 0
(negative).

e Spinal and acanthosis screening letters are printed for students who do not have a religious
exemption.

o The affidavit date must be prior to the generation date of the screening letters in order for the
letters to not print due to the religious exemption.

e Students must have record status 1, 2, or 3 in order to have a letter generated.

NOTE: Each campus can build its own letter or letters can be built and used throughout the district.
The letters are contained in a district-wide table and can be used for any campus and are not
campus-specific. If you build a letter for your campus, you should identify the campus in the
description.
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Letters > Run Letters > Letter Criteria

ﬁi& Maintenance

Create Letter

Reports

d: 1300.1
Browser: FF 105.0

Select Criteria:

Run | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)
LETTER CRITERIA PRINT LETTERS
D Immunizations Referrals
[J) o () Polio (7) Hearing
Run Criteria
() Diptheria [ Hib [ spinal
D Tetanus D Hepatitis A D Acanthosis Letter Template [ v]
Add To Print Contact
(] Pertussis [ Hepatitis B (7] visien rees forn
Letter Sort Order Contact Zip Code v
[ mmr [0) Varicelta As of Date S—
() Meastes [ ) pcv (MM-DD-YYYY) (09262022 ]3]
. Screenings c [ v]
) Mumps [ Mcva ampus
O Aubets O soiat stas
(7] Acanthosis Grade .
Label Criteria Use Next Year Grade Level [:]
Other
D Grade Level D To the Parent/Guardian of
[ campus Name [] Student ID 0 tice
Directory

1. Select the letters you want to print:

e Under Immunizations, select the immunization(s) for which to print letters.

To select all immunizations, select the check box next to Immunizations.

Note: Immunization doses can be administered four or fewer days before the minimum

interval or age.

e Under Referrals, select the type of referrals for which to print letters.

Referral letters are printed for students who failed a screening and have no
referral date in their record for the current year.

The students’ referral date (if blank) is updated with the date on which the
letter was printed when you click Update Referrals from the Print Letters tab.
An existing referral date is not replaced; a letter is only generated if the referral
date is blank.

Hearing or vision referrals are generated when Pass/Fail if Fail or Inconclusive.
Spinal referrals are generated when Signs/Symptoms is Kyphosis, Scoliosis, or
Other.

Acanthosis referrals are generated when AN Marker is other than 0 — negative.
Spinal and acanthosis screening letters are not printed for students who have a
religious exemption.

e Under Screenings, select the type of screening for which to print letters.

Revised October 2023

Letters do not print for student with a religious exemption if the affidavit date is
prior to the date on which letters are generated.
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e Under Other, select one of the head lice notifications letters.

Lice — Select to print one of the head lice notifications letters available.
If it is determined that a student has head lice, the school nurse of a public
elementary school must provide written or electronic notice to:
1. The parent of the child — as soon as practicable but not more than 48
hours after it is determined that the child has lice. Select Individual
Head Lice Notification.
2. The parent of each child assigned to the same classroom as the child
with lice — not later than the fifth school day after it is determined that a
child has lice. Select Classroom Head Lice Notification.

o These letters are automatically provided on Letters > Create Letter. Only these letters
can be used for lice notification, and these letters are shared among all campuses.

e  When you select Lice:

The Campus, Status, Grade, and User Next Year Grade Level fields are
disabled.

The Student ID field is required and allows multiple selections. Note that the
directory does not currently allow you to select multiple students; you must
enter the IDs separated by a comma and space (e.g., 082019, 032902).

2. Under Run Criteria, make the following selections for the letters:

Revised October 2023

e Inthe Letter Template field, click ¥ to select the letter type. Only letter types for the
selected letter category are displayed in the drop-down.

e Inthe Address To Print field, click ¥ to indicate if the student’s or contact’s address
should be printed on the letters.

Contact address is from Registration > Maintenance > Student Enrollment >
contact (top priority contact, which is the contact with the lowest priority
number (e.g., 1)).

Student Mailing address is from Registration > Maintenance > Student
Enrollment > Demo 1.

e Inthe Letter Sort Order, click ¥ to select the order in which you would like the letters

to print.

Contact Zip Code: contact’s zip code, zip + 4, student’s last name, student’s first
name, student’s middle initial, grade level, and student ID

Student Zip Code: student’s mailing zip code, mailing zip + 4, student’s last
name, student’s first name, student’s middle initial, grade level, and student ID
Student Name: student’s last name, first name, middle initial, grade level, and
student ID

95
Copyright 2023 by Region 7 Education Service Center. All rights reserved.



2.
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e Inthe As of Date, field, type the date in the MMDDYYYY format. Or click 'l to select
the date from the calendar. The date is used to determine what is due.

e |nthe Campus field, click ¥ to select the campus. Leave blank to select all campuses.

e |nthe Status field, click ¥ to select active or withdrawn students. Leave blank to print
letters for all students.

e Inthe Grade field, click ¥ to select a grade level. Leave blank to print letters for all
grade levels.

e |nthe Student ID field, type a student ID to print the report for one student. Leave
blank to select all students. If you do not know the ID, click Student ID to access the
directory.

e Select Use Next Year Grade Level to generate immunization letters using the next
school year grade level and immunization criteria. If a student is PK and will still be four
years old on September 1 of the next school year, the grade level will not be
incremented to KG; therefore, KG rules will not apply to the student (DTP, polio, MMR,
varicella, and Hep A).

Under Label Criteria, make the following selections for the labels:

e Select Grade Level to print the student’s grade level on the label.

e Select Campus Name to print the campus name and ID on the label.

e Select “To Parent/Guardian of” to print “To Parent/Guardian of” on the label.
e Select Student ID to print the student ID on the label

Note: The labels are designed using the Avery 5126 template, which prints 14 labels per page, 1
1/3” x 4” each.

Click Run to process the letters. The Print Letters tab is displayed. To return to the Letter
Criteria tab, click Return.

Note: For referral letters, the students’ referral dates are updated with the date on which the
letter was printed.
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Print Letters

The Print Letters tab allows you to preview and print Health letters. You cannot access the tab until you
run letters from the Letter Criteria tab.

Notes: The letters print in the following order when the Address To Print field is set to:

® Parent: Parent's zip code, student's last name, student's first name, and student's middle
name.

e Student: Student's zip code, student's last name, student's first name, and student's middle
name.

e Review reports using the following buttons:

e Click ™™ to go to the first page of the report.
o Click ‘to go back one page.
o Click” to go forward one page.

e Click “" to go to the last page of the report.

e C(lick @ to save and print the report in PDF format.

e C(lick @ to view and save the letters in a CSV file format where available.
e Click Return to close the Print Letters tab and return to the Letter Criteria tab.

Health > Letters > Run Letter > Print Letters

Return School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change
LETTERCRITERIA  PRINT LETTERS
Maintenance
[ PreviewErors | [ Preview Labels ] [ Preview List
@ Q ™ d 1 of222 — |4+ 110% ~ SN >
Create Latter ANYWHERE HIGH SCHOOL (888)

1909 LONGVIEW STREET
Longview , TX 75662
903-988-9898
September 25, 2022
RE: Immunizations Due
BILLY J. ABBOTT
Dear Parent/Guardian,
According to our records your student is due the following immunizations;

Tdap, Hepatitis A, Meningococcal (MCV4) 09/26/2022

Please ensure your student has received the immunizations due by the due date. Failure to
have your student immunized may result in absences.

Thank vou.
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Print letters:

1. On the Letter Criteria tab, make selections for the letters, and then click Run.

The Print Letters tab is displayed, and the letters open in PDF format in an embedded Adobe
Reader window. From the Adobe Reader toolbar, you can print the letters, save them to your

PC, and perform other functions allowed by Reader.

2. The Preview Errors button is displayed if there are students with missing or incomplete guardian

information. Click Preview Errors to review the error report.

A ASCENDER' School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)
i LETTER CRITERIA PRINT LETTERS
g [ Viewteters | | PreviewLabets | [ Preview List
a « > &
Creats Latter Date Run:  9/25/2022 8:43 PM Health Letter Error Report Print Letters
Cnty-Dist: 888-888 Students with No Primary Guardian Information Page: lof 4
Student
Campus m Student Name Grd Lyl Due
001 500010 ABBOTT.BILLY J. 12 Tdap - Booster - 04/05/2007, Hepatitis A. Meningococeal (MCV4)
001 000586 BLAND, MARTY 1 DTP, Measles, Mumps, Rubella, Hepatitis B, Varicella (chickenpox),
Hepatitis A, Meningococeal (MCV4)
e Review, save, or print the report.
e C(Click View Letters to close the error report and return to the letters preview.
3. Click Preview Labels to view the labels.
- l Return | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

ns

LETTER CRITERIA PRINT LETTERS

faintenance

[ wiewtetters | [ Closelabeis | [ Previewbist

TRACE L. ADKINS
654 MAIN
KILGORE, TX 75662

MICKIE R. ARNOLD
10 CANTON
KILGORE, TX 75662

JESSICA ANGLE
1 JONES STREET
KILGORE, TX 75862

MARK L. BANDALINO
1002 DUNKIN DRIVE
KILGORE, TX 75662

e Review, save, or print the labels.

e C(Click View Letters or Close Labels to close the labels and return to the letters preview.

Revised October 2023 Copyright 2023 by Region 7 Education Service Center. All rights reserved.

98



4. Click Preview List to view a list of the letters generated.

Revised October 2023

Return | School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change
LETTER CRITERIA  PRINT LETTERS
| view Loters | Proview Labels Close List ]
oo Ny
Date Run: 9252022 8:46 PM List of Generated Letters Page: 1 of &
Sch Year: 20222023 Immunization Due Letters
As of Date: 09/26/2022
Student

Campus 1D Student Name Grdlvl  Parent Name
o 000117 AARON, ALLISON L 12 Fanita Aaon
001 500010 ABBOTT, BILLY 1 12 NO PARENT IDENTIFIED
001 000127 ABLES, CRICKETJ 1 KEELY ABLES
10 BSESES  Acapell, Amlise M n” Lasa Acapell
w1 000379 Acapell, Montie ] ] Lasa Acapell
001 000486 ACAPELL, WINNIER 1 Lasa Acapell
L 000268 ADAMS, MARY K. L MARGARET ADAMS
1 000137 ADKINS. TRACE L. o SAM ADKINS
o0 001837 ANGLE, JESSICA 1 JAMIE ANGLE
o 000199 ARKIN, TOMMY L 1 LANA ACAPELL
w0 000261 ARNOLD, MICKIE R 12 MARY ARNOLD

Totl Generated Letters: 222

e Review, save, or print the list.
e C(Click View Letters or Close List to close the list and return to the letters preview.

If you have run one of the referral letters, the Update Referrals button is displayed. Click
Update Referrals to populate the Referral Date field on the screening tab for Vision, Hearing,
Spinal, or Acanthosis with the date the referral letter is run. This indicates that the
parent/guardian was notified that the student was referred to a specialist, assuming the letter
was sent.

School Year: 2022-2023 (Campus 001: ANYWHERE HIGH SCHOOL (888)

LETTER CRITERIA  PRINT LETTERS

¥ Maintenance
& Maintenance

[ provewizbais | [ prenewie | [ pdat nererat |

@ Q td 1) of1 — 4  AulomaticZoom v

Click Return to return to the Letter Criteria tab. A message is displayed warning you that
returning to the Letter Criteria tab will clear unprinted letters. Click Yes to continue.

Copyright 2023 by Region 7 Education Service Center. All rights reserved.
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Create Letter

The Create Letter page allows you to create, edit, and delete Health letter templates that are used to
generate letters.

Health > Letters > Create Letters

I New Edit ] | Delete School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888) Change

CREATE LETTER

D Letter Type Description Letter Body
0z Acanthosis Referral  Acanthosis Referral
Runlathey 06 Acanthasls Acanthosis Screening @
Screening
04 Hearing Referral Hearing Referral 73]
01 Immunization Immunization Due #1 7]
Lice Classroom Head Lice Notification )
~ Lice Individual Head Lice Notification
o7 Spinal Referral SPINAL REFERRAL LETTER ELEMENTARY
05 Spinal Sereening Spinal Sereening 73]
03 Vision Referral Vision Referral 73]

:1300.1
Browser: FF 106.0

Session Timer: 239 min and 46 sec © 2020 Texas Computer Cooperative | Help (3

Create a letter:

1. Alist of existing letters is displayed. The Letter Body field indicates if the body of the letter has
been typed in the editor.

2. Click New to create a new letter. The Update Letter page opens, and the text editor is
displayed.

Save | Cancel School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

A ASCENDER

UPDATE LETTER
‘i;:f":' Maintenance

I0: () Type: (Acanthosis Referral_v) Descripton: ][ Variables H Preview
Letters

File - Edit~ Insert~ View~ Format -

FontFamly ~ FontSzes -~ A~ AR~ B J U § x ¥ & & E E ZE E L

§ A ) E-i=r B 66 Headngt ~ — 2 ® 3 & H

3
]
a
s
7
H
4
o
H
8
=

The buttons on the toolbar allow you to change the font, size of the font, attributes
(e.g., bold, italic, underline, strikeout), alignment, spacing, etc. of the text your type.

e Click Cancel to close the Update Letter page without creating a new letter.
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3. Inthe ID field, type the letter ID code. The code must be two characters.

4. Inthe Type field, click ¥ to select the letter type.

5. Inthe Description field, type a description of the letter. The description can be up to 50
characters.

6. Type or edit the letter using as many variables as necessary.

e To add a variable, position the cursor where you want to insert a variable. Variables
must be inserted one at a time.
Click Variables to select a variable. The available variables change according to the
selected letter type.

Note: The body of a letter can be copied from one letter type to another. If you are copying a
letter created in Microsoft Word, first save the letter as a .txt file to remove all formatting.

e In the body of the letter, press CTRL+A to select all of the letter body.

e Press CTRL+C to copy the letter body.

e Open the second letter, and then press CTRL+V to paste the letter body.

o Delete the variables in the second letter and add new variables.
The original variables in the second letter must be deleted to generate letters
successfully. The same variables may be added back.

e Modify the letter as necessary.

7. Click Save.

8. Click Preview to view the letter. The letter opens in PDF format in an embedded Adobe Reader
window.

Save Cancel School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (883) Change

UPDATE LETTER

0 [57 ) Type: 1 Description: 'Spinat Referra ) Edit |

Paper Size mQ 1 b1 — |+ am © »
Width Height =
50 11,00 RE. Spinal Referral

Margins Dear Perent Guandian:

Recantly our school sersanad your child for spinsl problems

*—Jl 00 [—'LDC Your chil

important
spine checked by 2 d

at he or she has signs of a possible spinal problem Tt is

z
g
F3

Catching a spinal problem carly con make the treatment much casicr. Not resting spinsl
problems can lead to serious
health problems.

e Under Margins, adjust the left, right, top, and bottom margins as needed.
Use three digits for the margin with two decimal places (e.g., 1.00). The margins are
inches.
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o C(Click Refresh Margins if you changed the margins. The letter is redisplayed with the
new margins.

e From the Adobe Reader toolbar, you can print the letters, save them to your PC, and
perform other functions allowed by Adobe Reader.

e Click Save to save changes to the margins.

e Click Edit to return to the letter editor.

9. Click Cancel to close the letter editor and return to the Create Letter page.

10. To edit a letter, click a letter in the grid to select it, and then click Edit. The Update Letters page
opens, and the letter is displayed in the editor.

e Edit the letter ID, type description, or body as needed.
o Click Save.

11. To delete a letter, click a letter in the grid to select it, and then click Delete.
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Reports

Health Reports
The Health Reports page allows you to view and print reports using Health data. Reports can be run for
a prior year unless otherwise noted. You must have security rights to each group to view these reports.

If you do not have rights to a particular group, it is not displayed.

Note: Parameters in bold type on the parameters page are required.

Health > Reports > Health Reports

The following Health reports are available.

1. Select the report to see the parameter options.

1 A CE School Year: 2022-2023 Campus 001: ANYWHERE HIGH SCHOOL (888)

Preview | | PDF csv Clear Options

b
Maintenance
{/‘ Maintenance

@ Letters

Daily Log Report Group SHS0300 - Nurse's Daily Log Summary

SHS0300 - Nurse's Daily Log Summary

SHS0350 - Nurse's Daily Log Detail Parameter Description Value List

Begin Date (MMDDYYYY, Blank for All [
Immunizations Report Group

End Date (MMDDYYYY, Blank=Begin Date) |
SHS0102 - Immunization Due Report
SHS0110 - Annual Immunization Status Report (DSHS| - Begin Period (24, Blank for All [
SHS0800 - Student Immunization List

Daily Log
End Period (4%, Blank=Begin Period) |

Immunizations
Campus ID (Blank for All) \UDI }

e Screenings Report Group r——
Screenings Visitor Type (01-03, 99, Blank for All) | ]
SHS0250 - Hearing Screening Due List
Skt $HS0251 - Vision Sreening Due i Activy Code (01-23, 99, Blankfor AL) \ |
SHS0290 - Spinal Screening Due List - .
SHS0291 - Acanthosis Screening Due List Student D (Blank for ALl { ‘

ion Screening Report (DSHS)

!
)
<
o
°
-
°
°
o
T
]
o
x

Acute/Chronic liness [A.C, Blank for A |
atng Sreeing Report (05HS Acute/Chronic Illness (A .C, Blank for AlL) |

Create Health Report SHS0297 - Spinal Screening Report (DSHS| Communicable Disease (YN, Blank for All) |
inthosis Screening Report (TRAT20C)
SHS0825 - Screening.

Problem Report Initial/Follow-up Visit {LF, Blank for Al

Injury [Y,N, Blank for All) |

Student Report Group

SHS0160 - Tuberculosis Test Due List
SHS0400 - Rolodex Cards
SHS0810 - Medical Profile Report
$HS0820 - Accident Report
SHS0830 - Medical Condition Report
SHS0835 - Communicable Diseases Report
6 Build:01005 SHS0900 - Emergency Profile Report

32 BrowserFF920 a

Your session is being hosted on our ASCENDERIMS server.

Session Timer: 239 min and 48 sec © 2020 Texas Computer Cooperative | Help @

——) = State Required Reports
NOTE: The SHS0298-Acanthosis Screen Report (TRAT2DC) is not required for Region 7 LEAs.
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2. Enter your parameter options, and then click one of the available options located at the top of
the page to generate the report. If the button feature does not apply to the selected report, it is
disabled. For example, a certain report may not be available in the CSV format, so the CSV
button will be disabled if the report is selected.

Preview ] l PDF Clear Options l

e Preview — Click to generate the HTML view of the Report. Review, save and/or print the
report.

e PDF —Click to generate a PDF file of the report.

e (CSV - This option is not available for all reports.

e (Clear Options — Click to clear data from all parameter fields.

3. When the report is generated use the following buttons to review the report:

e Click ™™ to go to the first page of the report.
e Click * to go back one page.

e Click " to go forward one page.

e Click ' to go to the last page of the report.
e Click Xl to close the report window.

Report Report Report Description

ID Name

SHS0300 Nurse’s Daily The report provides totals of information entered in the Nurse’s
Log Summary Daily Log. It also lists the number of incidents by period.

SHS0350 Nurse’s Daily The report provides the details of the incidents entered on the
Log Detail Maintenance > Nurse’s Daily Log > Detail page, sorted by date

then student, including vital statistics, actions taken, contact,
and transportation information.

SHS0102 Immunization The report lists immunizations due as of a specified date. It can
Due Report be printed for all immunizations or for a specific type.

SHS0110 | Annual The report summarizes total enrollment and the number of
Immunization students in grade levels KG and 7 who are up to date,
Status Report provisionally enrolled, exempt, delinquent, or have a history of
(DSHS) illness. The report is submitted to the Department of State

Health Services (DSHS).
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Report Report Report Description
ID Name
SHS0130 Provisional The report lists students who are under provisional enrollment
Enrollment because they do not have the necessary immunization records
List up to date. The immunizations due and expiration dates of the
provisional enrollment are included. The student’s age
displayed in the Age column is calculated using the As of Date
Parameter.
SHS0800 Student The report prints student immunizations and dosages. All
Immunization students are listed, even if they do not have immunizations
List entered. Exemptions and affidavit dates are also printed. The
report title indicates the date on which the reportis run (e.g.,
“Student Immunization Listing for 3/1/2017”). Partial dosages
are listed with a warning that they are not accepted as valid
dosages by the Department of State Health Services (DSHS).
They are not considered in report calculations.
SHS0250 Hearing The report lists students who are due for hearing screening
Screening Due during the current school year. The list can be produced for
List first-time students (i.e., students who are new to the district) as
well as students who are less than five years old.
SHS0251 Vision The report lists students who are due for vision screening
Screening Due during the current school year. The list can be produced for
List first-time students (i.e., students who are new to the district) as
well as students who are less than five years old.
SHS0290 Spinal The report lists students who are due for spinal screening
Screening Due during the current school year. The list can be produced for
List first-time students (i.e., students who are new to the district).
Per the Spinal Screening Policy effective for the 2018-2019
school year:
e Girls are screened two times: Age 10 (or fall semester
of grade 5) and age 12 (or fall semester of grade 7).
e Boys are screened one time: Age 13 or 14 (or fall
semester of grade 8).
You must specify either grade level or age. If you can specify an
age, you must enter the Age As of Date.

Revised October 2023
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Report Report Report Description
ID Name
SHS0291 Acanthosis The report lists students who are due for acanthosis nigricans
Screening Due screening during the current school year. A student is
List considered due for screening if he has not been screened since
the first day of school.
SHS0295 Vision The report produces a detailed listing of all vision screening
Screening records from June through May. This is the annual report that
Report is submitted every year to the Department of State Health
Services (DSHS). Campuses that have been excluded from
district reporting are not included.
SHS0296 Hearing The report produces a detailed listing of all hearing screening
Screening records from June through May. This is the annual report that is
Report (DSHS) submitted every year to the Department of State Health
Services (DSHS).
SHS0297 Spinal The report produces a detailed listing of all spinal screening
Screening records from June through May. This is the annual report that is
Report (DSHS) submitted every year to the Department of State Health
Services (DSHS). Campuses that have been excluded from
district reporting are not included.
SHS0298 | Acanthosis The report, a Texas Risk Assessment for Type 2 Diabetes in
Screening Children, produces a consolidated data form for each grade
Report level and lists only students who had a positive result from the
(TRAT2DC) acanthosis screening. The detailed report lists all acanthosis
screening records from June through May. This is the annual
report that is submitted every year to the University of Texas -
Pan American Border Health Office through the Risk Factor
Electronic System. The report is due to UTPA Border Health
Office on the first Friday of June by 3:00 p.m. CST.
Campuses that have been excluded from district reporting are
not included.
SHS0825 Screening The report lists students who were referred to a specialist as a
Problem result of vision, hearing, spinal, acanthosis, or tuberculosis
Report screening. The report allows you to keep track of referral
results. Data for each campus is printed on separate pages.

Revised October 2023
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Report
ID

Report
Name

Report Description

SHS0160

Tuberculosis
Test Due List

The report lists students who are due for a tuberculosis test for
the current school year. The list can be produced for first-time
students (i.e., students who are new to the district). The report
title indicates the date on which the reportis run (e.g.,
"Tuberculosis Test Due List as of 02-20-2020").

Note: The student's age displayed in the Age column is
calculated using the date the report is run.

SHS0400

Rolodex Cards

This report produces 3“x 5” Rolodex cards for laser printers,
four cards per page, which display parent, emergency, and
medical contact information, as well as comments and
conditions. Depending on the pages selected for printing, the
student may have one or two cards.

e On page 1, the parent information from Registration >
Maintenance > Student Enrollment > Contact is printed
only if Guardian is selected on that page.

e On page 2, the emergency contact information from
Registration > Maintenance > Student Enrollment >
Contact prints only if Emergency is selected on that

page.

e On page 2, medical contacts (doctor, dentist),
insurance, and comments are printed from Health >
Maintenance > Student Health > Emergency.

e On page 2, the two medical warnings entered on Health
> Maintenance > Student Health > Emergency and the
conditions entered on Health > Maintenance > Student
Health > Medical Condition are printed.

Be sure to select the appropriate printer as the default printer
before generating the report.

SHS0810

Medical
Profile Report

The report lists information on immunizations and tuberculosis,
vision, hearing, spinal, and acanthosis screenings. Comments
are also included. The report can be produced for multiple
students.

SHS0820

Accident
Report

The report lists accident information. It allows you to verify
accident data and provide accident reports to school officials.

Revised October 2023
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http://tcc-help.net/txeis/student/doku.php/registration/maintenance/studentenrollment/contact
http://tcc-help.net/txeis/student/doku.php/registration/maintenance/studentenrollment/contact
http://tcc-help.net/txeis/student/doku.php/registration/maintenance/studentenrollment/contact
http://tcc-help.net/txeis/student/doku.php/registration/maintenance/studentenrollment/contact
http://tcc-help.net/txeis/student/doku.php/health/maintenance/studenthealth/emergency
http://tcc-help.net/txeis/student/doku.php/health/maintenance/studenthealth/emergency
http://tcc-help.net/txeis/student/doku.php/health/maintenance/studenthealth/emergency
http://tcc-help.net/txeis/student/doku.php/health/maintenance/studenthealth/emergency
http://tcc-help.net/txeis/student/doku.php/health/maintenance/studenthealth/medicalcondition
http://tcc-help.net/txeis/student/doku.php/health/maintenance/studenthealth/medicalcondition

Report Report Report Description
ID Name
SHS0830 Medical The report provides information about medications that must
Condition be administered, medical conditions, potential emergencies,
Report physical restrictions, and special procedures for students.
SHS0835 Communicable The report provides information about communicable diseases
Diseases contracted by students. It allows you to verify communicable
Report disease data and provide reports to school officials and the
state.
SHS0840 Medical Alert The report lists medical alerts that have been entered in the
Report Medical Alert 1 and 2 fields on the Maintenance > Student
Health > Emergency tab. The data is sorted by campus ID, grade
level, and then student name. Only students who have medical
alerts are included on the report.
SHS0900 Emergency The report lists student demographic information,
Profile Report parent/guardian contact information, emergency information,
and medical contact information.

Revised October 2023
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Reports

Create Health Report

The Create Health Report page allows you to create a customized Health report for students at one
campus or all campuses. The data is pulled from the most current student record from the selected
school year. The report heading includes the county-district number, campus ID9s), report title, school

year, date and time, page numbers and record count.

Notes:

If there are multiple years of information in the student Stu Health Tables, all years will display

on the report.
Only information linked to a student is retrieved.

The report can be sorted or filtered. To restore the report to the original view, click Reset.

Health > Reports > Create Health Report

Please note the following screen shot does not display all the available Create Health Report field

choices.

Create a report:

School Year: 20222023

swe ) [ cromerepon |[_ e |

Report Template

(O pusiic [ owectory
Report Tale Carmpiss Optians
( ] @ Compusomn
O AlCampuses
) Demographic ntocrnation
[ senwe () Campus 0 () G Enery
() Withdrawal Dt [) First Name () 55N Denied
Dssn Dtssieassy () otus () T Uriue S i
Osex QOoce (0 Student Control e

[ EcoDisagvan [ Grad Type

Campus 001: ANTWHERE HIGH SCHOOL (858

ORace

(Owhte () miackiasican Amarican (] Asisn [ American IndisniAtackan Native. () Hawesisn/Pactc i

(O immurization
(Opate (JTwe [)Series# ()Reaction [ Partisl Dosage [ ) Exemption Tupe (1) Affidavit Date

0 Vision Scroering 0 Heasing Scruemiog

1. Torun areport that is already saved as a template:

Revised October 2023

In the Report Template field, begin typing all or part of the name of an existing report
template, or press the space bar to view all the templates. As you begin to type, a drop-
down list displays report templates with titles that match the letters you have typed.
From the drop-down list you can select the template. Only templates you created are
listed in the drop-down list.
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e |f you do not know the name of the report template, click Directory to select a report
template from the directory. From the directory, you can select templates you created
as well as public templates.

e Once the template is selected, press ENTER to populate the selections.

2. To create and save a new template, type the name of a new report template in the Report
Template field.

e  Only alphanumeric characters are allowed.

e If you type a name that is already used, it will overwrite the previous template.

e Select Public to make the report accessible to other users. All users in the district who
have access to this page will be able to use the template.

e After entering the title and selecting the columns to include, click Save.

3. Inthe Report Title field, type a title for the report, up to 35 characters.

4. Under Campus Options, select Campus to print information for the campus to which you are
logged on, or select All Campuses to print information for all campuses in the district to which
you have access.

5. The fields are grouped by student table. Select the fields to include in the report.
You can select an entire group of fields by selecting the group name (e.g., Demographic
Information).

6. Click Create Report to generate the report. The report displays the selected data. Review, save,
or print the report.

e Review the report using the following buttons:

e C(Click " to go to the first page of the report.
e Click ‘to go back one page.

e Click” to go forward one page.
e C(Click = to go to the last page of the report.

e C(Click @ to save and print the report in PDF format.

o Click @ to save and print the report in CSV format.
e Click Xl to close the report window.

7. To delete a report template, select the template in the Report Template field, and click Delete.
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Sorting and Filtering

Some reports allow you to sort and filter data to make it easier to review or find records in the reports.

Sorting

You can sort data to make it easier to review or find records in the reports. Reports that can be sorted
have a Sort/Filter button at the top of the report.

1.

Revised October 2023

On the report window, click Sort/Filter. The Sort/Filter dialog box is displayed. By default, the
Sort Criteria section is expanded. If not, click Sort Criteria.

Sort/Filter

« ) Sort Criteria ]

Columns Available for Sorting Sort Columns

Active

Campus ID

First Name

Grade

Hearing Exam Pass/Fail

Hearing Screening Date (YYYYMMDD)
Last Name

SchYr

[ » (J Filter Criteria ]

o I

Cancel ]

In the Columns Available for Sorting (left) grid, click the field by which you want to sort, and
then click ||, The field moves to the Sort Columns (right) grid.

Continue moving fields to the right grid as needed.

In the right grid, you can rearrange the fields to indicate the order in which you want the sort
applied. Click a field name and drag it up or down to a new location.

In the right grid, for each field, click * to indicate if you want that data sorted in ascending
(e.g., A-Z, 0-9) or descending (e.g., Z-A, 9-0) order.

To remove a field from the sort, select the field, and then click <] to move it back to the left
grid.

Click OK to apply the selected sort criteria to the report or click Cancel to close the window
without re-sorting.
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Filtering

When you want to view only certain data, you may find it useful to filter the data in the window.

You can use specific criteria to retrieve only the data that you want. Reports that can be filtered have a
Sort/Filter button at the top of the report.

1. On the report window, click Sort/Filter. The Sort/Filter dialog box is displayed. By default, the
Sort Criteria section is expanded.

Note: If the report does not allow sorting, the Filter button is displayed instead of the

Sort/Filter button, and sort criterion fields are not available.

Sort/Filter

{ » (] Sort Criteria

{ ~ [) Filter Criteria

Add Criterion

Column

Operator Value

Logical

) (@5 V)

0
D [Ac‘tive
d

[Campus D

Cancel ]

2. Click Filter Criteria to expand the Filter Criteria section.

3. Click Add Criterion to add new filter criteria. A blank row is displayed in the grid.

Revised October 2023

In the Column field, click ™ to select a field by which to filter the data. The drop down
lists that columns that appear on the report.

In the Operator field, click ™ to select an operator.

- Equals
- Not equals
- Greater than

- Less than

A AV WV H

- Greater than or equal to

- Less than or equal to

In the Value field, type the value by which you want to filter. For example, if you

selected a date in the Column field, type a date to view only data for a specific date.

Note: When filtering report data by date, you must use the following formats:

If the date is displayed in the MM/DD/YYYY format, the filter value must be in the

YYYYMMDD format.
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e [f the date is displayed in the MM/YYYY format, the filter value must be in the

YYYYMM format.
e If the date is displayed in the MM/YY format, the filter value must be in the YYMM

format.

4. To add another row, click Add, and then select the logical connector (AND or OR) in the Logical

field. Continue adding rows as needed.

Note:
e Using the AND operator limits search results, because the program looks only for

records that contain both criteria.
e Using the OR operator expands search results, because the program looks for records
that contain either one criterion or the other, or both.

5. To delete a row, select the row, and then click Delete Selected. The row is deleted from the

filter criteria.

6. Click OK to apply the selected filter criteria to the report or click Cancel to close the dialog box
without applying a filter.
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